Syllabus

Division:  Business & Engineering Technologies             
Date:  03/23/2016
Curricula in Which Course is Taught:  
Accounting, Business Management,   

                                                                   
 Information Systems Technologies,

                                                                    
Administrative Support Technologies

Course Number and Title:  
ACC 110 -  Introduction to Computerized Accounting                                                                  

Credit Hours:  3
 Hours/Wk Lecture 2   Hours/WK Lab:  0   Lec/Lab Comb:  2

I.    Catalog Description:  Introduces the computer to solve accounting problems.  Focuses the operation of computers. Presents the accounting cycle and financial statement preparation in a computerized system and other applications in financial and managerial accounting.              
II.   Relationship of the Course to Curricula Objectives in which course is taught:

Perform financial and managerial accounting functions and applications in both  manual and computerized formats.

..

III.   Required Background:  Successful completion of  MTE 1, MTE 2, and ENF 1.
IV.   Course Content:

· Introduction to computerized accounting software.

· Vendor transactions.

· Customer transactions.

· Payroll accounting.

· General ledger and inventory accounting.

· Job costs.

· Financial statements.

· Maintaining records for a service business.

· Maintaining records for a merchandising business
V. General Education Objectives – The following general education objectives are addressed in this course:

 X   
Communication



 X    
Critical Thinking 

    
Cultural and Social Understanding

 X 
Information Literacy

   
Personal Development

 X 
Quantitative Reasoning

    
Scientific Reasoning
.

VI.       Learner Outcomes:                                                 VII.   Evaluation:

	Explain the use and features of the task                            

bar and enter chart of accounts.


	In – Class Project

	Illustrate how to backup and restore                             

computerized accounting data
	In – Class Project

	Demonstrate vender transactions by                                 

entering a purchase order, posting a 

vendor’s invoice and making payments 

to vendors
	In – Class Project

	Illustrate customer transactions by                                    

entering credit terms, posting and 

printing sales invoices and preparing

receipts and credit memos.
	In – Class Project

	Set up a payroll with default information                          

and enter and print payroll checks.
	In – Class Project

	Make general journal entries, set up                                  

inventory items and print financial         statements. 
	In – Class Project

	Enter and coordinate job costs with                                   

purchases, sales, and payroll
	In – Class Project

	Set up accounting records for a service                             

company by entering the chart of accounts

and beginning balances and transactions.


	In – Class Project

	Demonstrate how to set up records and                             

enter transactions for a merchandising company
	In – Class Project
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