SERIES 6000:
STUDENT DEVELOPMENT SERVICES

6010

ADMISSIONS

6010.1
Application for Admission

A common application for admission shall be used by each community

college. This application shall include the basic data elements and

information needed to admit the student to the college and to comply with

state and federal reporting requirements. It shall also include the age,

gender, and race disclosure statement, the official VCCS nondiscrimination

statement and the required data elements for students to

apply to qualify for in-state tuition charges. Supplemental applications may

be used by each community college for the admission of students.
6010.2
General Admission to the VCCS Colleges

Individuals are eligible for admission to the community college if they are

high school graduates or the equivalent, or if they are eighteen years of

age or older and able to benefit from study at the community college. Dual

enrollment students will be admitted according to the provisions in the

current Virginia Plan for Dual Enrollment. Other persons not meeting these

admissions criteria may apply to the college for special consideration for

admittance.
The colleges reserve the right to evaluate and document special cases and

to refuse admission to applicants if such refusal is considered to be in the

best interest of a college.
Individuals may be admitted to VCCS colleges as curricular or noncurricular

students.

For all curricular students, the following items are required:
a.
A completed official application for admission with social security

number requested and

b. 
Unless otherwise specified by the college, official transcripts from all

high schools, colleges, and universities attended.
For all non-curricular students, a completed official application for

admission is required with social security number requested.

Additional information may be required by the college for admission to a

specific program or curriculum. Students may be denied admission to the

college if there is sufficient reason to believe that they present a danger to

themselves or to other members of the college community.
It is the policy of the VCCS to maintain and promote equal employment and

educational opportunities without regard to race, color, sex or age (except

where sex or age is a bona fide occupational qualification), religion,

handicap, national origin, or other non-merit factors.
6010.3
Admission to Specific Curricula

In addition to the general admission requirements listed in Section 6010.2 above, each college may establish specific requirements for admission to

its curricula. In establishing such requirements, colleges should consider

such criteria as student preparedness, available spaces in the program,

and standards established by professional accrediting bodies. Students

not initially meeting admission requirements for a specific program may

qualify to be placed in an appropriate curricula or will be considered noncurricular until such time as requirements are satisfied and they are

granted admission to the curricula. The appropriate college officer shall

officially notify students of their admission to the curriculum. Admission

requirements to curricula will be published in the college catalog.

A person applying to enter one of the associate degree curricula (Associate

in Science, Associate in Arts, Associate in Arts and Sciences, Associate in

Applied Science, etc.) must be a high school graduate or the equivalent, or

otherwise be considered eligible by the college.
6010.4
Special Admission Requirements for

International Students

In addition to the general admission requirements of the college, all

international applicants who wish to enroll as curricular students must

demonstrate proficiency in both written and oral English through use of

either a standardized national or a locally developed test. International

applicants must comply with established college admissions policies

specifically related to those requiring issuance of an I-20 Form of the U. S.

Immigration and Naturalization Service.
6010.5
Admission Priorities

When enrollments must be limited for any curriculum, priority shall be given

to all qualified applicants who are residents of the political subdivisions

supporting the college and to Virginia residents not having access to a

given program at their local community college, provided such students

apply for admission to the program prior to registration or by a deadline

established by the college. In addition, residents of localities with which the

college has clinical-site or other agreements may receive equal

consideration for admission.
6010.6
Students Transferring from Other Colleges

Normally, transfer students who are eligible for re-entrance at the last

college of attendance are also eligible for admission to the community

college.

Transfer students who are ineligible to return to a particular curriculum in a

previous college generally may not be allowed to enroll in the same

curriculum in the community college until one semester elapses or until an

approved preparatory program at the college is completed. The

Admissions Committee of the college shall decide on each case and can

impose special conditions for the admittance of such students.

Students transferring from another college should consult the appropriate

office at the community college for an assessment of credits to determine

their standing before registering for classes. Generally, no credit shall be

given for courses with grades lower than "C". Transfer students may be

advised to repeat courses if it would clearly be advantageous to their

curriculum advancement.

Any VCCS course in which a student received a grade of “C” or better

(excluding general usage courses) will transfer as the same course at any

other college in the VCCS.

6010.7
Transfer Between Curricula

Each college should establish procedures for transfer between curricula

and publish them in its student handbook and/or college catalog.
6010.8
Health Information

Appropriate arrangements shall be made at each college to discuss the

health and accommodate the physical condition of each student admitted

to the college. These arrangements must comply with Federal and State

laws/regulations, and the requirements of the Southern Association of

Colleges and Schools.
Student physical health records may be maintained for each student, and

these records shall be available to persons able to demonstrate a

legitimate need to access them. When symptoms indicate possible mental

or emotional illness, a referral may be made to a proper source for

assistance.
First aid services shall be made available to the student through

arrangement with an outside agency/organization or by using qualified

members of the college staff.
6010.9
AIDS Policy

Current knowledge indicates that students or employees with AIDS

(Acquired Immunodeficiency Syndrome), ARC (AIDS-Related Complex), or

a positive HIV antibody test normally do not pose a health risk to other

students or employees in an academic setting. Therefore, students or

employees who have AIDS, ARC, or a positive HIV antibody test should be

allowed regular classroom attendance and use of all institutional facilities.
Mandatory screening or testing ordinarily is not appropriate for admissions

of students or employment of faculty.
Programs providing clinical experiences should be guided by Center for

Disease Control and OSHA guidelines. Recommendations of the

American College Health Association may also be consulted.
A program of education should be implemented on each VCCS campus.

Such a program may follow the ACHA guideline for educational progress

as detailed in the "General Statement on Institutional Response to AIDS",

ACHA Task Force on Acquired Immunodeficiency Syndrome, Revised

January 1988.
6010.10
Contagious Disease Policy

Danville Community College (DCC) is committed to providing, to the extent possible, a healthy and safe educational environment for all students and employees.  In compliance with VCCS policy 6.0.7.1 Contagious Diseases Policy, DCC policy is to prevent the spread of communicable/contagious diseases through measures that focus on safety, prevention and education and to provide continuity of education in the event of a contagious disease outbreak.

· Persons who know or who have reason to believe that they are infected with a contagious disease of public health significance/threat have an ethical and legal obligation to conduct themselves in accordance with such knowledge in order to protect themselves and others and must follow these guidelines:

· Persons who are infected with a contagious disease must seek expert medical advice and are encouraged to advise local health authorities of a possible public health threat.  They must follow the directions of local health authorities in order to prevent the spread of infection and to protect their own health.

· Persons who know they are infected with a contagious disease are urged to share that information with an appropriate college administrator.  Students should contact the Dean of Student Success and Academic Advancement, and employees should contact the Human Resources Officer so that the College may respond appropriately to their needs and assess the health risks to the college community.  Medical information relating to contagious diseases of persons within the college community will only be disclosed to responsible college officials on a need-to-know basis.  Infected persons may be required to isolate themselves from the college community until the danger of infection is no longer present.

· No person, group, agency, insurer, employer, or institution should be provided any medical information without the prior specific written consent of the student, employee, or other college community member unless required by state and/or federal law.  Furthermore, all medical information relating to contagious diseases of students, employees, or other college community members will be kept confidential, according to state and federal law, including the Family Education Rights and Privacy Act of 1974.

· DCC students, staff, and faculty will refrain from any activity or action cleanup activities that could result in exposure to bloodborne pathogens.  DCC complies with 6.1 Bloodborne Pathogens in the DCC Safety Manual.

· Danville Community College complies with the VCCS policy on Acquired Immunodeficiency Syndrome (AIDS) as stated in Section 6010.9 of the DCC Policy Manual.

Authority for interpretation and execution of this policy rests with the Vice President of Academic and Student Services for students and Human Resources Officer for employees.
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6010.11
Email Accounts

Electronic mail or “email” is an official method for communication at the

Virginia Community College System (VCCS).
All official email communication will be distributed to VCCS email accounts

only.
6020

STUDENT DOMICILE

The Virginia Community College System is guided by the Code of Virginia

and the regulations of the State Council of Higher Education on

determining domicile.
The individual performing the admissions function shall determine if a

student has been domiciled in the Commonwealth of Virginia for at least

one year immediately prior to the commencement of the semester for

which in-state tuition is sought.
6030

STUDENT REGISTRATION AND RECORDS

6030.1
Registration Procedures

Each community college shall establish registration procedures. Students

must follow these procedures to register for a course or to change their

program after registration.
In most cases, students shall register for courses during the official registration period. Normally, students may not enter a new class after the add period for the course. Students who wish to enter a course after the add period must follow the established college procedures.
6030.2
Late Registration Fee

See Section 4.3.1.3, Miscellaneous Education and General Program Fees

(SB)

6030.3
Add/Drop Procedures

Each college shall establish and publicize post-registration program

change procedures. In all cases, students shall be required to follow these

established procedures. See Section 8.3.0.
6030.4
Withdrawal

To withdraw from a class or from the college for any reason, a student shall

follow procedures established by the college. Failure to follow such

procedures may result in the assignment of failing grades to the student's

permanent record.
6030.5
Student Grade Reports

All colleges shall report grades as approved by the VCCS.

6030.6
Student Permanent Record

A uniform student permanent record shall be used by each community

college. The permanent record, which meets the guidelines set up by the

American Association of Collegiate Registrars and Admissions Officers,

includes:
a.
The credits transferred from other institutions, including the number of credit hours given (the number of hours may change if the student transfers from one curriculum to another);

b. 
The semester in which the student is currently enrolled;

c. 
The student's social security number or ID number;

d. 
The Academic Program and Plan;

e. 
The course number, the course title, the hours attempted, the hours completed, and grade for each course. Course section shall be optional;

f.
A grade point average for each semester attended;

g.
The cumulative grade point average of the student; and

h.
Academic action taken against the student including academic probation, suspension, and dismissal.

i.
Degrees, diplomas, certificates, honors.
Disciplinary probation and disciplinary dismissal should not be placed on

students' permanent records. The permanent records may be flagged

while students are involved in disciplinary action. If students request that

transcripts of their records be sent to another college during the period in

which they are involved in disciplinary action, statements may be placed on

the transcripts stating "additional information available upon request from

the designated college official."
6030.7
Student Records Retention

Each college shall comply with the Virginia State Library and Archives

Records Retention Schedule and procedures for destruction of records.
6030.8
Privacy of Education Records

Each institution shall establish and publish information release policies that

respect the rights of individual privacy, and the confidentiality of records,

and the best interests of the student and institution. As provided by the

Family Educational Rights and Privacy Act (FERPA), colleges may disclose

the following VCCS directory information items without the student’s prior

consent:
1. 
Student’s Name

2. 
Participation in officially recognized activities and sports

3. 
Address

4. 
Telephone Listing

5. 
Weight and height of members of athletic teams

6. 
Electronic mail address

7. 
Degrees, honors, and awards received

8. 
Date and place of birth

9. 
Major field of study

10. 
Dates of attendance

11. 
Grade level

12. 
The most recent educational agency or institution attended

13. 
Number of credit hours enrolled
Students must provide official notification to the office of the college’s

registrar to prevent the disclosure of directory information.
6030.9
Classification of Students

All students are classified according to the categories indicated in Section 6040.
6040

CLASSIFICATION OF STUDENTS

All students are classified according to the categories indicated in Section 6040.
6040.1
General Student Classifications

6040.1.1
Curricular Students
A student shall be classified as a curricular student if the following three conditions are satisfied: 
(1)
the student holds a high school diploma, a GED or its equivalent, or is otherwise determined qualified for admission; 
(2)
the required documents for general admission to a curricular program are received by the Office of Admissions; and
 (3)
the student has been admitted to one of the college's curricula including international students requiring issuance of an I-20.

6040.1.2
Non-Curricular Student

Students who are not formally admitted to one of the regular curricula but who are classified according to the following student goals or conditions are considered non-curricular students (International students requiring issuance of an I-20 or students receiving Federal or State aid are not eligible for these categories):

a.
Upgrading Employment Skills for Present Job

b.
Developing Skills for New Job

c.
Career Exploration

d.
Personal Satisfaction and General Knowledge

e.
Transient Student:  A student who maintains primary enrollment with another postsecondary institution and elects to enroll in the VCCS.

f.
High School Student dual enrollment or dual credit

g.
Auditing a Course:  Students desiring to attend a course without taking the examination or receiving credit for the course may do so by

registering to audit that course. Students desiring to audit a course shall register in the normal manner and pay the required tuition. Audited courses carry no credit and do not count as part of the students' course load. Students desiring to change status in a course from audit to credit must do so within the add/drop period. Changes from credit to audit must be made by the official last day for students to withdraw from a class without penalty. Students who wish to audit a course must follow the established college procedures.

6040.1.3
Senior Citizens   (Refer to VCCS Policy Manual,
Section 4.3.0.2)

6040.2
Student Level

6040.2.1
Freshman

Students are classified as freshmen until 30 semester credits of study have been completed.

6040.2.2
Sophomore

Students are classified as sophomores after 30 semester hours.
6040.3
Student Enrollment Definitions

6040.3.1
Full-time Students (SCHEV)

Students enrolled for 12 or more credits in a semester are considered full-time students.
6040.3.2
Part-time Students (SCHEV)

Students enrolled for fewer than 12 credit hours in a semester are part-time students. Students enrolled for the summer term are all defined as part-time students for SCHEV reporting purposes only--not for tuition computation.

6050

STUDENT DEVELOPMENT

6050.1
Counseling 

The college shall maintain a staff of professional counselors to assist students

in making decisions regarding career, educational, and personal/social plans.
6050.1.2
Recruitment and High School Articulation
The college shall cooperate with the high schools in the region to provide pre-college counseling to those students planning to attend the community college. Students in the vicinity shall be kept informed of the offerings of the college. In addition, the college shall work closely with organizations in the community to determine the educational needs and interests of youth and

adults in the region. A college representative shall respond to requests for information from all persons in the community.
6050.1.2
Faculty Advisors

All curricular students are assigned an academic advisor who is normally a member of the counseling staff or teaching faculty.  Advisors act as academic consultants, helping students plan their programs of study. Students should consult their advisors before each registration and are encouraged to confer with them frequently regarding academic matters.
6050.1.3
Testing

Each college shall offer a testing service for students on both a group and an individual basis. Tests administered shall be ones designed to support the counseling function and may include interest inventories, measures of study habits, and other appropriate instruments.

Each college shall provide for proper course and curricular placement, and shall assure serious attention to the validity, reliability, and practicality of whatever placement instruments or tests are used for placement decision-making. 
6050.1.4
Orientation/Student Development

All curricular students, except those in career studies certificate programs, shall participate in an SDV course designed primarily to foster student success. This course should be completed within the first 15 credit hours of enrollment at the community college, unless the student is not required to complete an SDV course because it is waived.

6050.2
Career Planning and Placement Services

The college shall provide career planning and placement services.

6050.3
Financial Aid
6050.3.1
Definition of Student Financial Aid

Student financial aid is a program of financial resources (grants, scholarships, loans, student employment) and assistance (financial counseling, budgeting, planning) made available to meet a student's needs associated with the expenses of an education at a Virginia community college. Each college shall have institutional policies and procedures relating to student financial aid.

6050.3.2
Federal Student Financial Assistance Programs

Each VCCS college may participate in any of the financial assistance programs under Title IV of the Higher Education Act of 1965, as amended, except where State matching funds or administrative resources are not available to provide for program maintenance as specified by the Department of Education (DOE) regulations and guidelines.

All Federal student financial assistance programs shall be administered following the most current DOE regulations regarding Title IV as published in the Federal Register. The Federal Register and the current edition of the Student Financial Aid Handbook (available from the U. S. Department of

Education, Office of Student Financial Assistance, Washington, D. C. 20202) shall serve as the primary authoritative sources of information on Federal financial assistance programs.

6050.3.3
State Financial Assistance Programs (Virginia)

VCCS colleges shall aid students in applying for financial assistance programs administered by SCHEV.
6050.3.3.1
College Scholarship Assistance Program (CSAP)
This program is authorized by the College Scholarship Assistance Act of 1973 (amended 1975) to provide need-based financial assistance to Virginia students attending both public and private institutions of higher education in Virginia.
6050.3.4
Scholarships (Code of Virginia)

The Code of Virginia, Section 23-31, empowers the State Board to establish scholarships in the colleges of the VCCS under any conditions as they may prescribe, subject to the limitation established by law. (See Code of Virginia, Section 23-31 for a list of the limitations imposed on unfunded scholarships and Sections 23-33 through 23-35 for guidelines for special gifts and donations.)

6050.3.5
Optional Financial Assistant Programs
VCCS colleges may choose to participate, at their discretion, in any Federal, State, private, or local student financial assistance program (not previously specified in 6.4.2.2 and 6.4.2.3) provided that required eligibility criteria and administrative requirements can be met in consonance with VCCS policies and procedures.
6050.3.5
Contact With Need Analysis Agency

VCCS colleges shall use a system approved by the U. S. Secretary of Education to conduct financial aid need analyses when aid is to be awarded under Federal and/or State student financial assistance programs.

6050.3.6
Applications and Reports

Each college which completes an annual Institutional Application to participate in Federal student financial assistance programs shall annually forward a copy of the completed application to the System Office.
Each college shall provide student data as required by the System Office for mandated Federal, State and VCCS reporting requirements for student financial aid.
6050.3.7
Student Consumer Information

Pursuant to Title I of the Education Amendments of 1976, Chapter I, Part 178, each VCCS college which receives an administrative cost allowance for any award period shall, for that award period, a) prepare material on the topics set forth in Part 178.4 and b) disseminate that information, or any requested portions of that information, to enrolled or prospective students

who request all or part of that material.
6050.3.8
Administrative Cost Allowance for Federal



Programs

Pursuant to Title I of the Higher Education Amendments of 1976, Chapter I, Part 178.6, each VCCS college shall use the Federal administrative cost allowance first to carry out the provisions of Part 178 for the appropriate award period. If any funds remain, the college shall use the funds for other costs of administering student financial aid programs authorized under Title IV of the Higher Education Act for the appropriate award period.

6050.3.9
Recordkeeping

VCCS colleges shall maintain for audit and reporting purposes, student financial aid records as prescribed by Federal, State, and VCCS regulations.

6050.4
Housing
Colleges must use extreme care in listing housing opportunities and must not

list any housing opportunities unless the owners agree to rent to individuals

without regard to race, color, gender, age, religion, disability, national origin,

sexual orientation or other non-merit factors.

Colleges shall make it explicitly clear that listings of housing are posted and

distributed for informational purposes only.
6050.5
Student Handbook
Each college in the VCCS shall have a student handbook or a publication

which serves to inform students of pertinent information, policies, and

procedures.
6050.6
Requirements for Student Activities
The State Board encourages the development of a student activities program designed to promote educational and cultural experiences. The State Board shall recognize and encourage honorary, scholastic, service organizations, and sports clubs that do not restrict membership based on race, color, gender, age, religion, disability, national origin, sexual orientation or other non-merit factors. Private clubs, private associations, social fraternities, and social sororities shall not be authorized or recognized by the VCCS. The following regulations and procedures apply to all student activity programs in the community colleges of the VCCS:
a.
The entire program of student activities shall be under college supervision.

b.
There shall be a faculty or staff sponsor for each student organization.

c.
All student activity funds shall be deposited with and expended through the college business office, subject to State Board policies, procedures, and regulations pertaining to such funds.

d.
Each college, with the approval of its local board, shall adopt its own regulations and procedures to implement the above policy.

e.
All student activity programs and organizations must comply with the VCCS's non-discrimination policy.
6050.6.1
Intramural Programs and Sports Clubs

The State Board encourages each community college to develop intramural programs or sports clubs on-campus and/or off-campus in community facilities. Such programs shall be designed to promote the physical well-being of the individual student and the development of recreational skills. Competition of intramural teams, including "all-star" teams, in civic leagues and competition between intramural or sports club teams of  other institutions, is authorized with the approval of the local community college board providing that all direct expenses, including transportation, are paid from non-state funds. “A twelve-person board of directors, nominated by the colleges and selected by the Chancellor, will be responsible for developing guidelines, organizing leagues, and overseeing the operation of club sports in the VCCS.”

6050.6.2
Alcoholic Beverages at Social Functions



(Code of Virginia, Sections 4.1-100 and 4.1-200)

The State Board has delegated to each local community college board the responsibility for taking action on requests to serve alcohol at community college social functions in view of local mores and in accordance with State regulations.  
Within the framework established by the State Alcoholic Beverage Control Board, a community college, under special conditions, may be permitted to obtain a one-day banquet license to serve alcohol at college sponsored functions provided that no person under 21 years of age is possessing, dispensing, or drinking alcoholic beverages.

The college administration and the local board must approve this type of activity before the Alcoholic Beverage Control Board is contacted.

6050.6.3
Student Newspapers

It is recommended that each college and student newspaper have an advisory committee selected in part from the communications media, i.e., newspapers, television and radio stations.

This committee shall serve in an advisory capacity to the faculty advisor and students in order to assure that journalism in the college newspaper is maintained at a high level and that the papers are printed in good taste and within the canons of acceptable public newspapers.

This advisory committee is not to be established to censor the newspaper.

6060

CAMPUS CONDUCT

6060.1
Student Conduct
Each individual is considered a responsible adult, and it is assumed that students shall maintain standards of conduct appropriate to membership in the college community. Emphasis should be placed on standards of student conduct rather than on limits or restrictions of students. Guidelines and regulations governing student conduct shall be developed by representatives of the students, faculty, staff, and administration. The college should refrain from imposing a rigid code of discipline but should reserve the right to take disciplinary action compatible with its own best interests when it is clearly necessary.

The VCCS guarantees students the privilege of exercising their rights of citizenship under the Constitution of the United States without fear of prejudice. Special care must be taken to assure due process and to spell out defined routes of appeal when students feel their rights have been violated.

6060.2
Authorization and Regulations for Campus

Demonstrations

Each campus organization participating in a demonstration must file three copies of the registration form (Table 6-1) in the office of the president of the college for all demonstrations 4 days in advance of the demonstration.

The following regulations apply to authorized campus demonstrations:
a.
Only organizations recognized by the college may sponsor demonstrations on college property. 
b.
Picketing is not permitted inside buildings.
c.
Outside picketing must not be carried on in a manner that interferes with entrance traffic or the normal flow of pedestrian or vehicular traffic.
d. 
The form for registering campus demonstrations is Table 6-1.

6060.3
Unauthorized or Disorderly Assembly (Demonstrations)

All assemblies or demonstrations on the campus must have prior registration with the office of the president of the college. Students or college employees who participate in or incite a riot or a disturbance or disorderly assembly are subject to suspension or dismissal.

a. 
When an unauthorized campus assembly of students and/or college employees has been requested to disband by the president or other designated officer, those refusing to comply shall be subject to immediate suspension and/or dismissal and the trespass laws of Virginia.

b.
In the event that an assembly appears to be a demonstration related to grievances, those present should be advised that orderly procedures for the hearing of college grievances are available and must be followed. College officials shall not negotiate with any organization under conditions of duress i.e., unauthorized occupation of college property by such group.

6060.3.1
College Registration of Demonstration Form

Date Filed   ________________________
COLLEGE REGISTRATION OF DEMONSTRATION
1.
Campus Organizations (Three copies of this form must be filed in the office of the President of the College four days in advance for each organization.)
a. 
Registering organization  ____________________________________
b. 
All participating organizations  ______________________________

____________________________________________________________


____________________________________________________________

2. 
Details of Demonstration
a. 
Place (exact area of demonstration) __________________________

___________________________________________________________
b. 
Date  ______________________________________________________
c. 
Time (beginning and ending) ________________________________
d. 
Number to be expected  _____________________________________
3. 
Rules and Regulations
a.
Only organizations recognized by the College may sponsor  demonstrations on designated areas of College property.

b.
Outside picketing must not be carried on in a manner that interferes with entrance traffic or the normal flow of pedestrian or vehicular traffic.

c. 
Precise boundaries shall be set by agreement among the College administration, the organizations involved, and those in charge of any building specifically involved.

As of the ________________________ of the ________________________________
(Title of Officer) 

     (Name of Registering Organization)

I will make known these rules and regulations to those involved in this  demonstration.







____________________________________

Name  ___________________________


(Signature)

Address __________________________
Telephone No. _____________________   ___________________________________
(Approved)

(FORM ADOPTED BY STATE BOARD  __________________________________
for COMMUNITY COLLEGES - 6/18/68)                     (Date)

6050.3.2
Official Procedures for Dispersing Unauthorized 



Assembly
College presidents shall follow the protocol outlined in a memorandum from the Chancellor.
6060.4
Alcoholic Beverages (See 6050.6.2, Alcoholic

 Beverages at Social Functions)

6060.5
Illegal Substance Policy
Students or employees of a Virginia community college shall not possess, sell, use, manufacture, give away or otherwise distribute illegal substances including drugs or, where prohibited, alcohol while on campus, attending a college sponsored off-campus event, or while serving as a representative of the college at off-campus meetings. Students or employees who violate this policy shall have college charges processed against them in the normal manner of due process provided by college rules. Further, students or employees who violate this policy shall have committed a criminal offense, and the college shall notify the appropriate agency of the Commonwealth of Virginia, county or city government for investigation and, if warranted, prosecution.

Each community college shall develop more specific procedures and sanctions in this regard, and these shall be published.
6060.6
Substance Abuse Policy
Each community college shall develop a substance abuse program according to the Guidelines for Developing Institutional Policies (SCHEV 1/9/87). These programs shall include drug and alcohol education and substance abuse counseling and referral services for students and employees. 
6060.7
Sexual Misconduct Policy
The Virginia Community College System shall not tolerate sexual misconduct in any form. Sexual misconduct is a flagrant violation of the values and behavioral expectations for a college community and all reported violations shall be investigated. Sexual misconduct may be punishable through civil and criminal proceedings, as well as through college disciplinary processes.
An educational institution is a community of trust whose very existence depends on the recognition of each individual's importance and value.  This trust creates the freedom for each individual to live, think, act, and speak without fear of physical harm. Sexual misconduct shatters the bond of trust within a college community. 
This policy shall apply to all employees and students of the Virginia Community College System.
6060.7.1
Sexual Assault

Sexual assault is defined as sexual intercourse without consent, including rape (whether by acquaintance or stranger), sodomy, or other forms of sexual penetration. To constitute lack of consent, the acts must be committed either by force, threat of force, intimidation, or through use of victim's mental helplessness of which the accused was aware or should have been aware. Mental helplessness includes incapacitation by alcohol or other drugs. Sexual assault also includes intentionally touching, either directly or through clothing, of the victim's genitals, breasts, thighs, or buttocks without the victim's consent, as well as touching or fondling of the accused by the victim when the victim is forced to do so against his or her will.

Verbal misconduct, without accompanying physical contact as described above, is not defined as sexual assault. Verbal misconduct may constitute sexual harassment, which is also prohibited under VCCS regulations and is specifically addressed elsewhere in Section 6060.7.
6060.7.2
Sexual Harassment

a. 
Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, or other verbal or physical conduct or written communication of a sexual nature which is intimidating, hostile, or offensive. Sexual harassment shall be considered to have occurred when:
1.
Accepting or tolerating such conduct is made a term or condition of a student's status or an individual's employment either explicitly or implicitly;

2. 
Accepting or rejecting such conduct is used as the basis for academic or employment decisions affecting the student or employee; or

3. 
Such conduct creates an intimidating, hostile, or offensive working or learning environment, or substantially interferes with an employee's work performance or a student's academic performance.
b.
Sexual harassment is contrary to the values of the Virginia Community College System. It shall not be tolerated in any form, as  outlined in Part 1604.11, Discrimination Because of Sexual Harassment of Title VII, Section 703, of the Civil Rights Act of 1964, as amended. All reported instances of sexual harassment shall be investigated.
6060.7.2
College Policies and Procedures

a.
Each college shall use Section 6.5.6 as the basis for formulating its campus policy for sexual misconduct. Specific campus policies must include procedures, courses of action and legal remedies for the complainant, and for the rights of the accused.  Anyone convicted of sexual misconduct will be subject to appropriate disciplinary actions which may include dismissal or expulsion. Further, these policies shall include provisions to safeguard the identity of the complainant outside the confidential proceedings of the college's disciplinary process, unless consent is secured from the complainant to reveal her or his identity. No part of a complainant's sexual history shall be included as a part of any campus proceedings.

b. 
Complaints may be handled through established grievance procedures  for students and employees. As an alternative to filing a formal  grievance, complaints may also be discussed and/or filed in writing with the Affirmative Action/Equal  Employment Opportunity Officer (AA/EEO) of the college or other designated college official.
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