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Financial Checklist

You can get help anytime through our 24/7 Financial 
Aid and Student Account Support Center by calling 
(855) 844-3634 or at mysupport.danville.edu.

You’re in! What’s next?

Verify Financial Aid Awards

Report Scholarships and Other Assistance

Enroll in Direct Deposit

Grant Access to Parents & Families for

• phone, email, & in-person communications

• eBill and payment systems

• college systems

Review Tuition Balance on Account

Pay Tuition & Fees

• due 8/21/20 for fall

• due 1/8/21 for spring
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Student Handbook & Planner
2020-21

Who are you?

Name:

Phone:

Email:

Major:

Danville Community College promotes and maintains educational and employment opportunities 
without regard to race, color, sex, ethnicity, religion, gender, age (except when age is a bona fi de 
occupational qualifi cation), disability, national origin, or other non-merit factors. Danville Community 
College prohibits sexual harassment including sexual violence.

• • •
Member, Virginia’s Community Colleges
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Welcome to Danville Community College.

Campus Resources

Arts &  Sciences Division ............................................................................ 7 9 7 -8 4 02  or 7 9 7 -8 4 6 2 /Temple Building 
Bookstore ................................................................................................................................................. 7 9 7 -8 4 2 6
Business Division ....................................................................................................................7 9 7 -8 4 7 4 /Taylor 117  
Campus Safety ......................................................................................................................................... 7 9 7 -8 533
Canvas/Distance L earning H elpdesk ....................................................................................................... 7 9 7 -8 555
Castle Café  ...................................................................................................................... 7 9 7 -8 4 12 /Student Center
Change of Name/Address  .......................................................................$dmissions 2ffice, ���-�����Wyatt ���
Counseling Services  ............................................................................Counseling Services, 7 9 7 -8 4 6 0/W yatt 108  
Curriculum Change  ..............................................................................Counseling Services, 7 9 7 -8 4 6 0/W yatt 108
Developmental Studies / BSK  Modular Math ...................................... 7 9 7 -8 4 02  or 7 9 7 -8 4 6 2 5/Temple 104  or 105
Disability Services (ADA) .............................................................................. ADA Counselor, 7 9 7 -8 57 2 /W yatt 108
Drug and Alcohol Abuse Counseling ......................................................................  Services, 7 9 7 -8 4 6 0/W yatt 108
Dropping &  Adding Classes  ................................................................................................. 'ivision 'ean’s 2ffice
E ducational O pportunity Center .............................................................................................. 7 9 7 -8 57 7 /W yatt 109
E ngineering Technologies Division ........................................................................................................... 7 9 7 -8 4 4 0
H elping H ands Child Development Center  ....................................................................................... 4 34 -4 2 9 -2 7 16
)inancial $id 2ffice ........................................................................................................... 8 55-8 4 4 -36 34 /W yatt 111
Grades  .................................................................... MyDCC Student Information System (danville.edu/MyDCC)
ID Cards .......................................................................................................................... 7 9 7 -8 58 8 /Student Center
L earning Assistance Center (L AC) ................................................................................................... 7 9 7 -8 4 04 /L AC
L ibrary Services ................................................................................................................................ 7 9 7 -8 555/L RC
L ockers (Student) Temple and Taylor Buildings ................................................................... 'ivision 'ean’s 2ffice 
L ost &  Found  ............................................. V ice President of Academic &  Student Services, 7 9 7 -8 4 10/W yatt 2 11  
Mental H ealth Information  ...................................................................Counseling Services, 7 9 7 -8 4 6 0/W yatt 108
Middle College ......................................................................................................................... 7 9 7 -6 4 33/W yatt 2 02
Parking Decals ................................................................................................................ 7 9 7 -8 58 8 /Student Center
Placement Testing (Appointments) ........................................................... &ounseling 2ffice, ���-�����Wyatt ���
Placement Testing Information ......................................................................................................... 7 9 7 -8 4 04 /L RC 
Registration  .............................................................................................$dmissions 2ffice, ���-�����Wyatt ���
Navigate ............................................................................................................................... 7 9 7 -8 554 /Temple 12 1
Scholarships  ..................................................2ffice of ,nstitutional $dvancement, ���-�����)oundation +all ���
Security ..................................................................................................................................................... 7 9 7 -8 533
Sexual Misconduct/Assault/H arassment  ............................................... Title IX  Coordinator, 7 9 7 -8 52 4 /W yatt 2 13
Southern V irginia H igher E ducation Center (SV H E C) ....................................................................... 4 34 -57 2 -54 57
Student Activities ............................................................................................................. 7 9 7 -8 58 8 /Student Center
Testing: Makeup and Distance L earning .......................................................................................... 7 9 7 -8 4 04 /L AC
Transcripts  ...............................................................................................$dmissions 2ffice, ���-�����Wyatt ���
Transfer Information ........................................................................ 7 9 7 -8 4 6 0/W yatt 108   (danville.edu/transfer)
Tuition Payments  .........................................................................................%usiness 2ffice, ���-�����Wyatt ���
Tutoring ............................................................................................................................................ 7 9 7 -6 4 32 /L RC 
V eterans’  Affairs and Information ....................... (danville.edu�dcc�office�veterans�affairs) 7 9 7 -8 56 7 /W yatt 111
W ithdrawal from College  .....................................................................Counseling Services, 7 9 7 -8 4 6 0/W yatt 108
W orkforce Services ................................................................................................. 7 9 7 -6 4 37  or 7 9 7 -8 4 30/RCATT



www.danville.edu  •  5

W e look forward to helping you “ achieve your dreams.”
This handbook is designed as a guide and resource.
Please take time to look at the Calendar of E vents
and become familiar with the policies and procedures.

STUDENT SUPPORT SERVICES DEPARTMENT 
The Student Support Services Department at DCC recogniz es that the development of the whole 
student is achieved through in-class and out-of-class learning opportunities and experiences.  W e 
believe that by providing intellectual, personal, cultural, and professional opportunities for learning 
and growing, students will graduate from DCC with a better understanding of themselves and their 
peers, their chosen professions and responsibilities as a part of a larger community.  

STUDENT SUPPORT SERVICES MISSION STATEMENT
The Student Support Services Department is committed to being responsive to the needs of the 
College and the community it serves.  W e are committed to the following:  
•  Maintaining a supportive environment for students and community. 
•  Providing well-rounded programs of co-curricular experiences. 
•  E nsuring personal, cultural, and intellectual development.
•  Supporting the day-to-day operations of the College.

MISSION STATEMENT OF THE COLLEGE
Danville Community College is committed to providing quality comprehensive higher education 
and workforce programs and services to promote student success and to enhance business and 
community development.

VISION STATEMENT OF THE COLLEGE
Danville Community College will be the College of choice in our region for exemplary educational 
programs and services.

ACCREDITATION 
Danville Community College is one of 2 3 colleges in the V irginia Community College System. 
The associate degree curricula of the College have been approved by the State Council of H igher 
E ducation for V irginia.  DCC is accredited by the Southern Association of Colleges and Schools 
Commission on Colleges to award the associate degree. Contact the Commission on Colleges 
at 18 6 6  Southern L ane, Decatur, GA 30033, telephone 4 04 .6 7 9 .4 500 for questions about the 
accreditation of DCC. (Note: The commission is to be contacted only if there is evidence that 
appears to support an institution’s significant non-compliance with a reTuirement or standard.)  

* If you have any questions about your handbook, please contact:
Cheryl Terry

Dean of Student Support Services� Title ,; Coordinator� & EEOC Officer
W yatt 2 13 •  cheryl.terry@ danville.edu •  Phone: (4 34 ) 7 9 7 -8 52 4

V P: (4 34 ) 6 8 8 -0136  •  8 00-56 0-4 2 9 1, ext.8 4 6 0
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Delayed Opening Class Schedule

In case of inclement weather, students and 
employees can call (434) 797-8595 for 
information about the College’s operation 
or check the website at danville.edu.  
Individuals registered for the DCC Alert 
System will receive notice via their cell 
phone and/or e-mail.  Evening classes will 
remain on their regular schedule unless 
announcements are made to indicate 
cancellations.  Students should also check 
with their individual instructors regarding 
class start times.

For the schedule of classes offered at 
off-campus locations in the event of 
inclement weather, students should contact 
that location directly for operating hours.

  

Normal Class 
Start Time

Delayed Class Schedule 
Start Time

8:00 AM
8:15 AM
8:30 AM
8:45 AM
8:50 AM
9:00 AM
9:15 AM
9:30 AM
9:45 AM
9:50 AM

10:00 AM
10:15 AM
10:30 AM
10:45 AM
10:50 AM
11:00 AM
11:15 AM
11:30 AM
11:45 AM
11:50 AM

12:00 NOON
12:15 PM
12:30 PM
12:45 PM
12:50 PM
1:00 PM
1:15 PM
1:30 PM
1:45 PM
1:50 PM
2:00 PM
2:15 PM
2:30 PM
2:45 PM
2:50 PM
3:00 PM
3:15 PM
3:30 PM
3:45PM*

10:00 AM
10:10 AM
10:20 AM
10:30 AM
10:40 AM
10:45 AM
10:55 AM
11:10 AM
11:20 AM
11:20 AM
11:30 AM
11:40 AM
11:50 AM

12:00 NOON
12:10 PM
12:15 PM
12:30 PM
12:40 PM
12:45 PM
12:50 PM
1:00 PM
1:10 PM
1:20 PM
1:30 PM
1:40 PM
1:45 PM
1:55 PM
2:00 PM
2:15 PM
2:20 PM
2:30 PM
2:40 PM
2:50 PM
3:00 PM
3:10 PM
3:15 PM
3:25 PM
3:40 PM

*

  *Classes starting at or after 3:45 p.m. meet at their 
regular time unless otherwise announced.

IMPORTANT:  When a “delayed”  
opening is announced, ALL classes   
scheduled for that day WILL meet
on a “delayed” schedule.
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Administrative Offi ce Hours
8  a.m . t o 5 p.m . Mon-Fri
E mail: info@danville.edu

www.danville.edu

Danville Main Campus
1008  South Main Street

Danville, V A 2 4 54 1
4 34 .7 9 7 .2 2 2 2

Toll Free: 8 00.56 0.4 2 9 1
4 34 .6 8 8 .4 7 6 4  (vp)
Fax: 4 34 .7 9 7 .8 514

Whittington W. Clement Learning 
Resources Center (Main Campus)
Mary M. Barksdale Library Hours

(During Full-Session Classes)
 Mon - Thurs: 8  a.m. - 8  p.m.
 Fri: 8  a.m. - 12  noon
 Sat: Closed •  Sun: 1 - 5 p.m.

(Fall and Spring Semesters only)
Testing Center Hours

Mon - Thurs: 8  a.m. - 8  p.m.
Fri: 8  a.m. - 12  noon

Sat: Closed •  Sun: 1 - 5 p.m.
(Fall and Spring Semesters only)

Regional Center for Advanced 
Technology & Training (RCATT)

12 1 Slayton Ave., Danville, V A 2 4 54 1
4 34 .7 9 7 .6 4 37

Southern Virginia Higher 
Education Center (SVHEC)

8 2 0 Bruce Street
South Boston, V A 2 4 59 2

4 34 .57 2 .54 56  or 4 34 .57 2 .54 51

Locations & Offi ce Hours
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2020-2021 Academic Calendar

FALL 2020  
Advising by Appointment and Registration for Fall Semester ................................................................................April 1-August 14
Final W eek for Fall 2 02 0 Registration ......................................................................................................................... August 17 -2 1
L ast Day to Add a New Class(es) ..................................................................................................................................... August 2 1
Payment of Tuition*  .............................................................................................................................................. J une 1-August 2 1
Faculty Planning and Preparation Days ...................................................................................................................... August 17 -2 1
Classes Begin ................................................................................................................................................................... August 2 4
Swaps/Drops O nly (Swaps cannot be processed without the approval of the instructor) ........................................... August 2 4 -2 8
H oliday No Classes (L abor Day) ..................................................................................................................................September 7
L ast Day to W ithdraw W ith Full Tuition Refund ............................................................................................................September 9
No Classes - Faculty Planning and Preparation Day ...................................................................................................... O ctober 2 0
Mid-term Grades Posted ............................................................................................................................................O ctober 19 -2 3
L ast Day to W ithdraw W ithout Mitigating Circumstances (“ W ”  Grade Issued) ................................................................ O ctober 2 9
Institutional E ffectiveness Day .......................................................................................................................................November 5
Advising by Appointment and Registration for Spring Semester ...................................... Nov. 2 -Dec. 11, 2 02 0 and J an. 4 -8 , 2 02 1
No Classes - Faculty Research Day ............................................................................................................................November 2 5
No Classes (Thanksgiving H oliday) ................................................College Closes at 12  noon on November 2 5;  November 2 6 -2 7
Fall Graduation Application Deadline (no exceptions) ...................................................................................................December 4
Classes E nd ................................................................................................................................................................ December 11
Final E xams ............................................................................................................................................................December 14 -18
Faculty Planning and Preparation Days .................................................................................................................December 2 1-2 3
College Closed .......................................................................................................................................................December 2 4 -31

SPRING 2021  
H oliday College Closed ..................................................................................................................................................... J anuary 1
Advising by Appointment and Registration for Spring Semester  ...................................................................................J anuary 4 -8
Final W eek for Spring 2 02 1 Registration  .......................................................................................................................J anuary 4 -8
L ast Day to Add a New Class(es) ...................................................................................................................................... J anuary 8
Payment of Tuition*  ......................................................................................................................... November 2 , 2 02 0 –  J anuary 8
Faculty Planning and Preparation Days .........................................................................................................................J anuary 4 -8
Classes Begin .................................................................................................................................................................. J anuary 11
Swaps/Drops O nly (Swaps cannot be processed without the approval of the instructor) .......................................... J anuary 11-15
H oliday No Classes (Martin L uther K ing, J r.) ................................................................................................................... J anuary 18
L ast Day to W ithdraw W ith Full Tuition Refund ............................................................................................................... J anuary 2 7
Spring Graduation Application Deadline (no exceptions) .............................................................................................. February 19
No Classes - Spring Break ............................................................................................................................................. March 8 -12
Mid-term Grades Posted  ....................................................................................................................................... March 19 ;  2 2 -2 5
L ast Day to W ithdraw W ithout Mitigating Circumstances (“ W ”  Grade Issued) ...................................................................March 2 6
Advising by Appointment and Registration for Summer Session .............................April 1-until Summer Semester Classes Begin
Advising by Appointment and Registration for Fall Session ............................................ April 1-until Fall Semester Classes Begin
Institutional E ffectiveness Day .............................................................................................................................................. April 14
Classes E nd  ...........................................................................................................................................................................May 3
E xams .............................................................................................................................................................................May 4 -7 ;  10
Faculty Planning and Preparation Days ...........................................................................................................................May 11-14
Graduation .............................................................................................................................................................Saturday, May 15

$ll students are e[pected to finali]e tuition payment, including financial aid, with the appropriate '&& office 
prior to attending any class(es).

)ailure to pay for classes, including with financial aid, can result in classes being removed from the student’s 
schedule.
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*Payment of Tuition:  (A) Early registration:  Students are expected to have all payment arrangements, 
including financial aid, finali]ed at least �� calendar days 
prior to the first day of classes.

 (B) Standard registration:  6tudents registering within �� days of the first day of 
classes are expected to have all payment arrangements 
finali]ed, including financial aid, within seven calendar days 
of registration.

$ll students are e[pected to finali]e tuition payment, including financial aid, with the appropriate '&& office 
prior to attending any class(es). )ailure to pay for classes, including with financial aid, can result in classes 
being removed from the student’ s schedule.

SUMMER SESSION 2021
Advising by Appointment/Registration for Fall Semester 2 02 1 ...............................April 1, 2 02 1 until Fall Semester Classes Begin

FULL SESSION
Summer Graduation Application Deadline (no exceptions) ......................................................................................... February 19
Advising by Appointment ........................................................................................................................................... April 1-May 2 1
Registration and Payment of Tuition for Summer Session*  ....................................................................................... April 1-May 2 1
Final W eek for Registration ......................................................................................................................................May 17 -May 2 1
L ast Day to Add Class(es) .....................................................................................................................................................May 2 1
Classes Begin ........................................................................................................................................................................May 2 4
Swaps/Drops O nly+  ..........................................................................................................................................................May 2 4 -2 6

-Swaps cannot be processed without the approval of the instructor
H oliday No Classes (Memorial Day) ......................................................................................................................................May 31
L ast Day to W ithdraw W ith Full Tuition Refund ...................................................................................................................... J une 2
L ast Day to W ithdraw without Mitigating Circumstances ......................................................................................................... J uly 4

-“W” Grade Issued
H oliday No Classes (Independence Day) ................................................................................................................................ J uly 5
Classes E nd ............................................................................................................................................................................ Aug 2

FIRST SESSION
Summer Graduation Application Deadline (no exceptions) ......................................................................................... February 19
Advising by Appointment ........................................................................................................................................... April 1-May 2 1
Registration and Payment of Tuition for Summer Session*  ....................................................................................... April 1-May 2 1
Final W eek for Registration ......................................................................................................................................May 17 -May 2 1
L ast Day to Add Class(es) .....................................................................................................................................................May 2 1
Classes Begin ........................................................................................................................................................................May 2 4
Swaps/Drops O nly+  ..........................................................................................................................................................May 2 4 -2 5

-Swaps cannot be processed without the approval of the instructor
H oliday No Classes (Memorial Day) ......................................................................................................................................May 31 
L ast Day to W ithdraw W ith Full Tuition Refund .....................................................................................................................May 2 7
L ast Day to W ithdraw without Mitigating Circumstances ...................................................................................................... J une 13

-“W” Grade Issued
Classes E nd ......................................................................................................................................................................... J une 2 8

SECOND SESSION
Summer Graduation Application Deadline (no exceptions) ......................................................................................... February 19  
Advising by Appointment .......................................................................................................................................... April 1-J une 2 8  
Registration and Payment of Tuition for Summer Session*  ...................................................................................... April 1-J une 2 8  
Final W eek for Registration .......................................................................................................................................J une 2 2 -2 5;  2 8  
L ast Day to Add Class(es) .................................................................................................................................................... J une 2 8  
Classes Begin ....................................................................................................................................................................... J une 2 9  
Swaps/Drops O nly+  .........................................................................................................................................................J une 2 9 -30

-Swaps cannot be processed without the approval of the instructor
Independence Day - No Classes ............................................................................................................................................. J uly 3
L ast Day to W ithdraw W ith Full Tuition Refund ....................................................................................................................... J uly 6  
L ast Day to W ithdraw without Mitigating Circumstances^  ..................................................................................................... J uly 19

-“W” Grade Issued
H oliday No Classes (Independence Day) ................................................................................................................................ J uly 5 
Classes E nd ............................................................................................................................................................................ Aug 2
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ADMISSION - DCC Policy Related to 
Legislation Regarding Admissions
Section 2 3-2 .2 :1 of the Code of V irginia requires 
that the V CCS send enrollment information to 
the V irginia State Police concerning applicants to 
institutions of higher education.  This information 
is transmitted electronically and compared 
against the V irginia Criminal Information 
Network and National Crime Information Center 
Convicted Sexual O ffender Registry.  L anguage 
on the web application informs applicants that 
their information is being transmitted to the State 
Police. 

In the event that the State Police determine that 
an applicant to Danville Community College is 
listed on the Sex O ffender Registry, the State 

Police will notify DCC.  W hen the College 
receives such a notification, the following 
procedures apply: 
 
A. The applicant will be denied admission to 

DCC in accordance with its admission policy. 
(See Admission Denied/Revoked). The 
decision is final and not subMect to appeal.  

 
B.If the applicant registers for classes and 

becomes a student before the college 
receives notification from the 6tate 3olice, 
the student will immediately be informed that 
he/she is being administratively withdrawn 
from classes and will receive a tuition refund. 
The applicant may, in this instance, invoke 
his/her right to an appeal process.  

COLLEGE
ADMISSIONS
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Appeal Process for Revoked E nrollment  
W hen a student’ s enrollment is revoked, he/
she may invoke the appeal process.  Students 
who have registered for class but not yet started 
classes will be administratively withdrawn, and a 
service indicator will be placed on the student’ s 
record which will prevent the student from 
registering for classes. If the student is already 
attending classes, the College will reserve the 
class enrollment until the appeal process is 
complete, but the individual will not be allowed 
to attend class during the appeal process.  The 
College will make every effort to expedite the 
appeals timeline.     

$. 7he student will receive a certified letter�
return receipt requested from the senior 
Counselor notifying the student of the 
revoked admission and outlining the appeal 
process.   

B.The student may write a letter appeal to 
the Dean of Student Support Services in 
which he�she (�) provides Mustification for 
consideration of admission/reinstatement and 
(2 ) discloses the nature of the offense and/
or conviction serving as the basis for DCC’ s 
action to revoke admission. If the student is 
a convicted sex offender, the letter should 
include a statement acknowledging his/her 
understanding that his/her identity and status 
as a convicted sex offender will be publiciz ed 
on the college campus in accordance with 
federal and state law if he/she is admitted or 
reinstated.  

The letter of appeal must be submitted to 
the Dean of Student Support Services within 
seven (�) business days of notification by the 
College.  

&.$ panel of five (5) full-time faculty or 
administrators will review the information 
submitted and make a decision by a simple 
maMority vote within fourteen (��) business 
days of receiving the letter of appeal.  The 
Dean of Student Support Services will serve 
as the convener of the panel and will be a 

member of the panel. Panel discussions will 
be confidential. 

D.If the panel determines that the withdrawn 
student represents a threat or potential danger 
to the College and/or the revoked admission/
withdrawn enrollment is considered to be in 
the best interest of the College, the following 
apply:
a. the student’ s admission to the College will 

remain revoked 
b. the student will be administratively with-

drawn from classes if classes have been 
held 

c. a service indicator will be placed on the 
applicant’ s record which will prevent the 
applicant from registering for future classes 
and 

d. enrolled students will receive a tuition 
refund. 

e. The Dean of Student Support Services 
will inform the student by certified letter�
return receipt requested of the decision 
of the appeals panel.  The decision of the 
appeals panel shall be final.   

ADMISSION DENIED / REVOKED Policy 
(02/17)
The College reserves the right to evaluate and 
document special cases and to refuse admission 
if the College determines that the applicant 
is a threat or a potential danger to the college 
community or if such refusal is considered to be 
in the best interest of the College.  The decision 
to deny admission is final and not subMect to 
appeal.  Students whose admission is revoked 
after enrollment will be given due process.

ACADEMIC COUNSELING
Danville Community College provides ongoing 
academic counseling services to students.  
College staff members are professionally trained 
to help students with decisions on a broad range 
of educational and career concerns.  V isit us 
online at danville.edu/students. 
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DCC BOOKSTORE - REFUND POLICY 
The Bookstore will allow refunds for purchases if 
the following conditions are met:
Receipts are required for state audit purposes 
on all purchases.  If a receipt is lost or otherwise 
unavailable then some other proof of purchase 
is necessary (i.e. cancelled check, bank 
statement). The Bookstore is not responsible for 
lost, destroyed, or misplaced receipts. There is 
a $5.00 fee for all receipt look ups.

Refunds on purchases made by credit or debit 
card will be credited to the credit or debit card. 
When financial aid pays for students’ books (i.e., 
Pell Grant, Trade Act, Foundation scholarship, 
etc.) the corresponding financial aid account 
will be credited.  All other refunds are made by 
check and mailed within two to three weeks of 
return.  No cash refunds can be given at any 
time.  

New books and related materials must be 
returned in new, resalable condition, with no 
writing or highlighting.  If books were purchased 
from our website and shipped to the customer, 
the shipping cost is non-refundable.  Any 
software or online access codes that may have 
come with textbooks cannot have been opened, 
used or removed from the book.

DCC BOOKSTORE - RETURN POLICY 
Textbooks may be returned for a full refund 
up until the add/drop period ends during any 
given term (semester). The date for the add/
drop period for each term is printed in the 
college catalog.  That date is also printed on 
Bookstore receipts during the current semester 
and is emailed to students as a reminder.  

Books purchased for one (1) credit classes 
and obtained at times other than the beginning 
of a semester can be returned for a full refund 
up until the day that class begins.  Any books 
returned after the dates mentioned above will 
be refunded at a percentage of cost that is 
determined by the Bookstore manager.  

Rented textbooks must be returned to the 
Bookstore by the scheduled return date listed 
on the students’ copy of the printed receipt. 
Students who have not returned books by the 
scheduled return date will be charged the full 
amount of the textbook plus any additional fees.  

General books such as trade paperbacks, 
hardcover fiction, and non-fiction may be 
returned up to five (5) business days after 
purchase for a full refund. Books must be in new, 
resalable condition.  
 
Refunds on calculators and electronic items are 
not available. Defective items will be replaced 
up to thirty (30) days of the original purchase. 
Merchandise must be returned with its carton, 
related product material (i.e. instructions, 
warranty, etc.) and the dated sales receipt. 
Defective merchandise held for more than thirty 
(30) days will be processed according to the 
manufacturers’ instructions. 

Computer software that is in its original shrink-
wrap and is the current version may be returned 
within five (5) business days of the original 
purchase date. 
 
All other merchandise purchased from the DCC 
Bookstore is non-refundable.  

COLLEGE
BOOKSTORE
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Why Join a Club or Organization?
A person goes to college for a variety of 
reasons, one of which is to acquire the 
knowledge and skills necessary to accomplish 
one’ s educational career and personal goals. 
The maj or part of this education will be 
acquired in the classroom, but an important 
part is also received outside the classroom in a 
variety of activities. Some of the clubs available 
to DCC students are listed below:  

African-American Culture Club was 
organiz ed in 19 7 3 to promote a greater 
understanding and appreciation for African 
American Culture by presenting art exhibits, 
special programs, and speakers.  (Advisor –  
Alice W alker, 7 9 7 -8 4 19 )

Alpha Beta Gamma (International Business 
Honors Society) is an International Business 
H onor Society established to recogniz e and 
encourage scholarship among two-year 

business and professional college students. 
(Advisors –  Matt Nidiffer, 7 9 7 -8 4 59 )

National Technical Honor Society (NTHS) 
promotes the ideals of honesty, service, 
leadership, and skill development among 
America’ s future workforce.  NTH S rewards 
scholastic achievement in occupational, 
vocational and/or technical education.  
Members help build and maintain a stronger, 
more positive image for vocational and 
technical students.  Members also may attend 
conferences, workshops, and seminars to 
exchange ideas and experiences. (Advisors 
–  J oe Distad, 7 9 7 -8 4 8 6 , Todd Sanders, 7 9 7 -
8 530)

Cosmetology Club helps students understand 
material presented in the Cosmetology 
Program as well as other Cosmetology-related 
information that may not be presented in the 
classroom environment.  The club is a place 

COLLEGE
CLUBS & ORGANIZATIONS
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to come together, learn, help, and have fun 
while we delve into the world of Cosmetology. 
(Advisor –  J ermon Russell, 7 9 7 -8 4 9 7 )

Cyber-Knights focuses on helping students 
understand material presented in the 
networking curriculum as well as other network-
related information that may not be presented 
in the classroom environment.  The club is a 
place to come together, learn, help, and have 
fun while exploring the world of networking 
with veteran enthusiasts and beginners alike. 
(Advisor –  Steve Carrigan, 
7 9 7 -8 52 8 )

Nursing Club was organiz ed to recruit and 
support students in the nursing program.  The 
membership is open to current, as well as, 
prospective nursing students.  The mission 
of the club is to increase the visibility of the 
nursing students on campus and to increase 
the awareness of the nursing program.  The 
club supports community events, such as 
community health fairs where they provide free 
health screenings. (Advisor –  Cathy Barrett, 
7 9 7 -8 4 2 2 )

Phi Theta Kappa Upsilon Phi Chapter 
(International Honor Society) is the 
international honor society for two-year 
colleges.  A student must earn 12  or more 
credits, be a currently full- or part-time student 
in an associate degree program, and have 
a grade point average of 3.2  or better to be 
eligible for membership.  The U psilon Phi 
Chapter follows an honor theme and has 
fundraising and service proj ects each semester.  
The hallmarks guiding the chapter are 
scholarship, leadership, service, and fellowship. 
(Advisors –  V ickie Taylor, 7 9 7 -8 4 52 ;  Sherry 
Gott, 7 9 7 -8 56 6 )

Programming Club gathers IT students to 
collaborate with others related to technology 
to expand their knowledge and skills in a 

variety of ways. The club works on numerous 
technology proj ects to broaden their skills and 
then go out into the community to help others 
gain a better understanding of technology. The 
club also assists local businesses with their 
technology needs, meanwhile giving students 
some “ real-world experience” . (Advisor –  
&assandra 6atterfield, ���-�5��)

Student American Dental Hygiene 
Association includes students studying 
dental hygiene.  The club participates in 
H ealth Fairs, O pen H ouses, and Community 
H ealth Proj ects. Provided a free clinic where 
radiographs, sealants, nutritional counseling, 
cancer screenings and blood pressure checks 
are done. (All services are FRE E , call the clinic 
at 4 34 -7 9 7 -8 4 2 4 .  (Advisor –  Dental H ygiene 
Instructor, 7 9 7 -6 4 2 7 )
 
Student Government Association (SGA) 
is made up of all registered DCC students.  
The SGA’ s purpose is to promote a better 
understanding between faculty and students;  
to regulate and encourage activities beneficial 
to the morale of the students and the welfare 
of the school� and to act as the official voice of 
the student body.  (Advisor –  K evin Gatewood, 
7 9 7 -8 58 8 )  
 
Student Veterans Organization (SVO) 
ensures veterans, active duty personnel, 
reservists, and National Guard members are 
receiving all benefits to which they are entitled.  
The SV O  also increases awareness and 
understanding of veterans’  issues on campus 
and advocates on behalf of student veterans. 
(Advisor –  Mona Snead, 7 9 7 -8 56 7 )
 
T.E.A.C.H. – To Educate Always Creates Hope 
educates and celebrates the future education 
careers of interested students at DCC. (Advisor 
–  Traci Daniel, 7 9 7 -6 4 34 ) 
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HELPING HANDS CHILD DEVELOPMENT 
CENTER (01/19)
H elping H ands Child Development Center 
operates as a lab school for DCC’ s E arly 
Childhood E ducation program. Students acquire 
supervised hands-on experience with children.    

•  Serving DCC students, faculty, and the 
community 

•   H ighly trained and educated teachers 
•   Developmentally appropriate activities 
•   U SDA approved breakfast, lunch, and snack 
•   Secure building features 
•   Convenient, central location 
•   Fulltime &  part time rates 
•   Modern facility and equipment 

•   Daily learning activities and outside play 
•   Small group time 
•   Interactive learning centers 
•   Accepts subsidy funds from DSS
H ours of O peration
Monday –  Friday 
7 :30 am –  5:30 pm 
 
DCC students may qualify for a subsidy grant 
from the DCC E ducational Foundation. 
Note: W e make arrangements to accept 
subsidiz ed funding or scholarships from private 
or public organiz ations. 
 
For more information about enrollment contact: 
&hiara %rumfield 'irector ���-���-�5�� ���� 
6. 0ain 6t. 'anville, 9$ ��5�� 
&hiara.brumfield#danville.edu

COLLEGE
CHILD CARE
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COUNSELING 
Danville Community College provides ongoing 
academic counseling services to students. 
College staff members are professionally trained 
to help students with decisions on a broad range 
of educational and career concerns. 

Academic counselors review placement test 
scores with students in addition to placing them 
in a program of study. The DCC academic 
counseling staff can help students with general 
concerns such as developing educational plans, 
lifestyle transitions related to education, and 

problems that are interfering with progress in 
college. 

During academic counseling, students may be 
shown how to find the kinds of information they 
need to understand themselves better and to 
learn more about the college and the world of 
work. 3ersonal review of students’ placement 
test scores will increase students’ understanding 
of skills and abilities. %y discovering students’ 
strengths and weaknesses, steps can be taken 
to improve the likelihood for success.

COLLEGE
COUNSELING

Disability SERVICES
Danville Community College believes in 
promoting an atmosphere free on inequity and 
partiality in which all students have access 
to educational opportunity. DCC believes in 
creating an inclusive and welcoming community 
for all students. DCC is committed to ensuring 
that all Tualified students with disabilities have 
the opportunity to take part in educational 
programs and services on an equal basis. The 

College is committed to removing architectural 
barriers, but also strives to ensure that students 
with disabilities receive access to reasonable 
accommodations for students with disabilities in 
accordance with their documented disabilities. 
 
In order that the College may assess each 
student’s needs and plan most effectively for his 
or her academic experience, the student should 
contact the &ounseling 2ffice at ���.���.�5��

DISABILITY
SERVICES

DCC
ALERT SYSTEMS

DCC ALERT SYSTEM
W hen an incident or emergency occurs, 
authoriz ed senders will instantly notify you 
using DCC Alert. DCC Alert is your personal 
connection to real-time updates, instructions 
on where to go, what to do, or what not to do, 
who to contact and other important information. 
Danville Community College uses the E ver 
%ridge to immediately contact you during a 
maj or crisis or emergency. DCC Alert delivers 
important emergency alerts, notifications and 

updates to you on all your devices including 
e-mail account (work, home, other), pager, and�
or Smartphone. DCC Alert is a free service 
offered by Danville Community College. Y our 
wireless carrier may charge you a fee to receive 
messages on your wireless device. Y ou must 
know the name of your cell phone�wireless 
service provider in order to sign up. 3lease visit 
the following U RL  to sign up for DCC Alert: alert.
dcc.vccs.edu.
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DISTANCE LEARNING 
DCC offers a variety of learning opportunities 
via distance education.  Distance learning 
opportunities include online courses, 
telecourses/Independent study on DV D, and 
interactive television courses. Students have 
access to a variety of academic and student 
support services including the following:   

•  Distance L earning H ome Page –  www.
danville.edu  

•  Canvas –  DCC’ s online course management 
system. For technical support, call (4 34 ) 7 9 7 -
8 555 

•   L ibrary and Information Resources –  For more 
information call (4 34 ) 7 9 7 -8 555 or go online at 
www.danville.edu.

•  Tutoring –  For more information, call (4 34 ) 7 9 7 -

6 4 32 , or email at dcctutoringcenter@ danville.
edu, or go online at www.danville.edu. 

•  Proctored Testing –  For more information, call 
(4 34 ) 7 9 7 -8 4 04 , or email dcctestingcenter@
danville.edu, or go online at www.danville.
edu. 

•  Bookstore –  For more information, call (4 34 ) 
7 9 7 -8 4 2 6  or go online at dccbookstore.dcc.
vccs.edu/home.aspx . 

•  Admissions &  Registration –  For more 
information, call (4 34 ) 7 9 7 -8 4 6 0 or go online 
at www.danville.edu. 

•  Counseling –  For more information, call (4 34 ) 
7 9 7 -8 4 6 0 or go online at www.danville.edu. 

•   Financial Aid –  For more information, call 
(8 55) 8 4 4 -36 34  or go online at www.danville.
edu. 

DISTANCE
LEARNING

COLLEGE
POLICIES

ANIMALS (PETS) ON CAMPUS POLICY (03/12) 
No pets or other animals are permitted on 
campus except for service animals used by 
persons with disabilities and animals used 
by the College for educational purposes. No 
animals may be left unattended on campus in 
parked vehicles. 

ATTENDANCE POLICY 
It is the philosophy of Danville Community 
College that student and faculty interactions are 
critical to the learning process. Class attendance 
enhances this process. Regular attendance is 
thus expected of students. Students missing 
twenty-five percent (�5�) or more of the total 
time allocated for classes and/or labs may be 
administratively withdrawn from the course upon 
recommendation of the instructor. Students 

who are administratively withdrawn prior to the 
completion of ��� of the classes and�or labs 
will be issued a grade of “ W .”  After that point, 
students who are administratively withdrawn 
will be issued a grade of “ F.”  Faculty have the 
discretion to establish more restrictive policies 
which will be published in the course outline. 
Faculty also have the option to excuse a student 
when documented, mitigating circumstances 
prevent the student from attending a class or lab 
session. Students should be aware that failure 
to attend classes will negatively affect their 
financial aid award.  
 
CHILDREN ON CAMPUS POLICY (04/11) 
1. Supervised children who are participating in 

college-sponsored events are welcome on 
campus 
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2 . H owever, minor children (under age 16 ) 
should not be brought to the college campus 
or its facilities unless closely supervised by 
their parent or guardian. 

3. Minor children should never be brought 
into laboratories, shops, or the L earning 
Assistance Center. 

4 . Some of these environments can be 
haz ardous for children, and children may also 
be disruptive to the learning process.    

For reasons of security and child welfare, the 
institution will not permit unattended children 
to be left anywhere on the college campus. 
Individuals who bring children to campus and 
refuse to abide by these guidelines will be 
referred to security and are subMect to the '&& 
Student Code of Conduct. Parents/guardians 
who have problems with childcare can consult 
the DCC Community Resources Guide 
online at www.danville.edu/StudentServices/
GuideForToughTimes.pdf, contact the H elping 
H ands Child Development Center on campus 
at (4 34 ) 4 2 9 -2 7 16 , or talk to a DCC counselor.       

COMPUTER LAB POLICY (03/12)
The computer labs at Danville Community 
College are provided for the use of students 

currently enrolled at the College.  The labs 
are provided so students can learn to use 
the software and equipment and complete 
assignments made by their instructors.  Any use 
of the labs or lab equipment for personal reasons 
is strictly prohibited.  This includes playing 
games;  making banners;  designing and printing 
Àyers, booklets, bulletins, and brochures other 
than those required by an instructor;  making 
copies of software products, regardless of who 
owns them;  or any other such activities.  Food 
and drinks (including those with screw caps) are 
not to be brought into the labs.  Further, children 
should not be brought to the labs.  There are 
computers in the College’ s L earning Assistance 
Center (L AC) that are available for public use.  
Anyone who disregards or willfully violates this 
policy will be asked to leave the lab and may be 
subMect to disciplinary action under the &ollege’s 
Student Code of Conduct.   

CONTAGIOUS DISEASE POLICY (05/11) 
Danville Community College (DCC) is 
committed to providing, to the extent possible, 
a healthy and safe educational environment 
for all students and employees.  In compliance 
with V CCS policy 6 .0.7 .1 Contagious Diseases 
Policy, DCC policy is to prevent the spread of 
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communicable/contagious diseases through 
measures that focus on safety, prevention and 
education and to provide continuity of education 
in the event of a contagious disease outbreak. 

Persons who know or who have reason to 
believe that they are infected with a contagious 
disease of public health significance�threat 
have an ethical and legal obligation to conduct 
themselves in accordance with such knowledge 
in order to protect themselves and others and 
must follow these guidelines:  

1. Persons who are infected with a contagious 
disease must seek expert medical advice 
and are encouraged to advise local health 
authorities of a possible public health threat.  
They must follow the directions of local health 
authorities in order to prevent the spread of 
infection and to protect their own health. 

2 . Persons who know they are infected with 
a contagious disease are urged to share 
that information with an appropriate college 
administrator.  Students should contact the 
Dean of Student Success and Academic 
Advancement, and employees should 
contact the +uman 5esources 2fficer so 
that the College may respond appropriately 
to their needs and assess the health risks to 
the college community.  Medical information 
relating to contagious diseases of persons 
within the college community will only be 
disclosed to responsible college officials 
on a need-to-know basis.  Infected persons 
may be required to isolate themselves from 
the college community until the danger of 
infection is no longer present. 

3. No person, group, agency, insurer, employer, 
or institution should be provided any medical 
information without the prior specific written 
consent of the student, employee, or other 
college community member unless required 
by state and/or federal law.  Furthermore, all 
medical information relating to contagious 
diseases of students, employees, or other 
college community members will be kept 
confidential, according to state and federal 

law, including the Family E ducation Rights 
and Privacy Act of 19 7 4 . 

4 . DCC students, staff, and faculty will refrain 
from any activity or action cleanup activities 
that could result in exposure to blood borne 
pathogens.  DCC complies with 6 .1 Blood 
borne Pathogens in the DCC Safety Manual. 

5. Danville Community College complies with the 
9&&6 policy on $cTuired ,mmunodeficiency 
Syndrome (AIDS) as stated in Section 
6 010.10 of the DCC Policy Manual.  

EXPRESSIVE ACTIVITY (06/14) 
This policy, in combination with V irginia 
Community College System (V CCS) Policy 6 .5 
and DCC Policy Manual Section 4 4 00, applies to 
all buildings, grounds, and other spaces owned 
or controlled by Danville Community College.  
The term “ expressive activity”  includes:  
•   Meetings and other group activities of students 

and student organiz ations;  
•  Speeches, performances, demonstrations, 

rallies, vigils, and other events by students, 
student organiz ations, and outside groups 
invited by student organiz ations;  

� 'istributions of literature, such as leaÀets and 
pamphlets;  and  

•   Any other expression protected by the First 
Amendment to the U .S. Constitution. 

4 4 00.1 Policy
College property is primarily dedicated to 
academic, student life and administrative 
functions. But it also represents the “ marketplace 
of ideas,”  and especially for students, many 
areas of campus represent a public forum for 
speech and other expressive activities.  Indoors 
or outdoors, Danville Community College shall 
not interfere with the rights of individuals and 
groups to the free expression of their views or 
impermissibly regulate their speech based on 
its content or viewpoint.  No event or expressive 
activity shall be permitted to violate or hinder the 
rights of others within the campus community or 
substantially disrupt normal college operations. 
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4 4 00.2  Reserving Campus Facilities:    
1) If students, student organiz ations, or college 

employees desire to reserve campus facilities 
for expressive activities or events, they shall 
submit their requests per Section 4 2 8 0 of the 
DCC Policy Manual.   

2 ) If individuals or organiz ations who are 
not members of the college community 
(i.e., not students, student organiz ations, 
or college employees) desire to reserve 
campus facilities, they must be sponsored 
by a recogniz ed student organiz ation or the 
college to conduct expressive activities or 
events on campus. 

3) Facilities available for reservation are listed 
in Section 4 2 8 0 of the DCC Policy Manual.  
Note that some of these facilities are used 
for instruction and may not be available at all 
times. 

4 ) Facilities listed in Section 4 2 8 0 of the DCC 
Policy Manual, when not being used for 
instruction, will be made available on a 
first-come, first-served basis.  $reas within 
indoor facilities not listed in Section 4 2 8 0 of 
the DCC Policy Manual, to include, but not 
limited to administration offices, libraries, and 
classrooms during instructional hours, are not 
available for expressive activities at any time. 

5) During an event, the student, student 
organiz ation, or college employee requesting 
the reservation is responsible for preserving 
and maintaining the facility it reserved.  If it 
causes any damage to those facilities, the 
person(s) or organi]ation (and its officers, if 
applicable) shall assume responsibility.   

6 ) Facilities will be made available without 
regard to the content or viewpoint of the 
expression or the possible reaction to that 
expression. 

4 4 00.3 Spontaneous E xpressive Activity:   
Students, student organiz ations, and their 
sponsored guests may freely engage in 
spontaneous expressive activities outdoors 
throughout the campus as long as they do not (a) 
block access to campus buildings, (b) obstruct 

vehicular or pedestrian traffic, (c) substantially 
disrupt previously scheduled campus events, 
(d) substantially disrupt college operations, (e) 
constitute unlawful activity;  or (f) create a clear 
and present threat to public safety.    

INTELLECTUAL PROPERTY POLICY
Danville Community College adheres to the 
policies of the V irginia Community College 
System (V CCS) relative to its intellectual 
property, copyright issues, and revenue derived 
from the creation of intellectual property.  The 
V CCS policy determines ownership rights and 
responsibilities regarding intellectual property by 
a student and/or employee of the V CCS.  The 
policy may be viewed online at www.vccs.edu.  
Also, there is a copy of the policy located in both 
the /ibrary and the 6tudent 6ervices office. 

INCLEMENT WEATHER POLICY (03/12) 
In case of inclement weather, students and 
employees can contact the Danville Community 
College W eather/E mergency phone at (4 34 ) 
7 9 7 -8 59 5 or check the DCC website (www.
danville.edu) for information about the College’ s 
operation. Information is also provided to local 
radio and television stations regarding closings 
and delays. To sign up for the DCC Alert System, 
visit alert.dcc.vccs.edu.   

INFORMATION SECURITY POLICY (03/12) 
Purpose 
The V irginia Community College System 
(V CCS) provides computing facilities to faculty, 
students, and staff for activities supporting the 
V CCS mission.  The purpose of this policy is to 
protect the integrity of the V irginia Community 
College System computing resources and the 
users thereof against unauthoriz ed or improper 
use of those resources.  The following policy 
describes responsible behavior expected by 
those given access to the computing facilities.  
The V CCS will provide practical guidelines for 
the application of this policy.   
 
General Responsibility 
The V CCS administration reserves the right 
without notice to limit or restrict any individual’ s 
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access and to inspect, remove, or otherwise 
alter any data, file, or system resource that may 
undermine the authoriz ed use of any network 
computing facilities.  V CCS administration also 
reserves the right to periodically check any 
system and take any other action necessary to 
protect its computing facilities.  V CCS disclaims 
responsibility for loss of data or interference 
with files resulting from its effort to maintain the 
privacy and security of those computing facilities.  
E ach college president is responsible for the 
development, implementation, and enforcement 
of local information security plans to satisfy the 
obMectives set forth in this policy.  7he college 
president is responsible for ensuring that all local 
college employees have signed Information 
Technology E mployee E thics Agreements and 
are on file.  (ach college president is also 
responsible for ensuring that all active students 
and patrons using V CCS or college computer 
resources have acknowledged acceptance of 
the Information Technology Student/Patron 
E thics Agreement.  Finally, college presidents 
are responsible for establishing approval 
mechanisms for authoriz ing staff and students 
to view, add, or modify local college information 
located on V CCS resources on a need-to-know 
basis. 

'efinition 
The term “ V irginia Community College System’ s 
(V CCS) local and shared computer systems”  
means, refers to, and includes any and all 
forms of equipment, tools, and intellectual 
property related to computer use.  This includes 
computer systems, personal computers, and 
computer networks, and all forms of software, 
firmware, operating software and application 
software that the V CCS owns or that is under 
the V CCS’ s possession, custody, or control.  
U sers of the V CCS computing resources must 
agree to comply with and be subMect to 9&&6 
policies.  These policies include the Information 
Security Policy, the Information Technology 
E mployee E thics Agreement, the Information 
Technology Student/Patron E thics Agreement, 
the Computer E thics Guidelines, and these 
Conditions of U se.  The V CCS reserves the right 

to amend these conditions and policies at any 
time without prior notice.

NO SMOKING POLICY 
Smoking is prohibited in all campus buildings 
and within 2 5 feet of all building entrances. 
Smoking is prohibited in accordance with 
E xecutive O rder 4 1.

STUDENT ID POLICY 
All students are required to wear a DCC 
6tudent ,' at all times.  7his is an official form 
of identification for the &ollege and should not 
be altered. 
•  All New and Returning Students must have a 

6tudent ,dentification card. 
•   Student must have his/her Student E MPL ID 

Number. 
•  Student must be enrolled for the current 

semester and must present a study list or 
schedule from the current semester. 

•   Student must present a current picture ID 
(i.e.- V alid Driver’ s L icense, DMV  picture ID 
card) 

•   Student cannot wear hats or anything 
covering his/her head.  Sunglasses are not to 
be worn. 

•   Duplicate Student ID’ s will only be taken if 
the student is currently taking classes and 
presents the above identification.

STORM WATER Policy
DCC policy prohibits non-stormwater (illicit) 
discharges, including illegal dumping, into the 
college’ s storm sewer system. E limination of any 
sources of an illicit discharge and enforcement 
of the prohibition is implemented utiliz ing 
language within the Standards of Conduct for 
DCC employees and Student H andbook for 
DCC students. Disciplinary action, including 
restitution, can be taken by the college in cases 
of negligent, willful or continued cause of illicit 
discharge.

Authority for interpretation and execution of this 
policy rests with the V ice President of Academic 
and Student Services for students and H uman 
5esources 2fficer for employees.
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Information Technology Student/Patron 
Ethics Agreement 
As a user of the V irginia Community College 
System’ s local and shared computer systems, I 
understand and agree to abide by the following 
acceptable use agreement terms. These terms 
govern my access to and use of the information 
technology applications, services and resources 
of the V CCS and the information they generate.  

The college has granted access to me as 
a necessary privilege in order to perform 
authoriz ed functions at the institution where I 
am currently enrolled. I will not knowingly permit 
use of my entrusted access control mechanism 
for any purposes other than those required to 
perform authoriz ed functions related to my status 
as a student. 7hese include logon identification, 
password, workstation identification, user 
identification, digital certificates or �-factor 
authentication mechanisms. 

I will not disclose information concerning any 
access control mechanism unless properly 
authoriz ed to do so by my enrolling college. I will 
not use any access mechanism that the college 
has not expressly assigned to me. I will treat all 
information maintained on the college computer 
systems as strictly confidential and will not 
release information to any unauthoriz ed person. 

Computer software, databases, and electronic 
documents are protected by copyright law. 
Students and other users of college computers 
are responsible for understanding how copyright 
law applies to their electronic transactions. 
They may not violate the copyright protection 
of any information, software, or data with 
which they come into contact through the 
college computing resources. Downloading 
or distributing copyrighted materials such as 
documents, movies, music, etc. without the 
permission of the rightful owner is considered 

copyright infringement and is illegal under 
federal copyright law. U se of the college’ s 
network resources to commit acts of copyright 
infringement may be subMect to prosecution and 
disciplinary action.  
 
The penalties for infringing copyright law can be 
found under the U .S. Copyright Act, 17  U .S.C. § §  
501-513 (www.copyright.gov/title17 /9 2 chap5.
html) and in the 86 &opyright 2ffice’s summary 
of the Digital Millennium Copyright Act (www.
copyright.gov/legislation/dmca.pdf). 
 
I agree to abide by all applicable state, federal, 
V CCS, and college policies, procedures and 
standards that relate to the V irginia Department 
of H uman Resource Management Policy 1.7 5.  
U se of Internet and E lectronic Communication 
Systems, V CCS Information Security Standard 
and the V CCS Information Technology 
Acceptable U se Standard. These include, but 
are not limited to: 
•  Attempting to gain access to information 

owned by the college or by its authoriz ed 
users without the permission of the owners of 
that information;  

•  Accessing, downloading, printing, or storing 
information with sexually explicit content as 
prohibited by law;  

•  Downloading or transmitting fraudulent, 
threatening, obscene, intimidating, 
defamatory, harassing, discriminatory, or 
otherwise unlawful messages or images;  

•  Installing or downloading computer software, 
programs, or e[ecutable files contrary to 
policy;  

•  U ploading or downloading copyrighted 
materials or proprietary agency information 
contrary to policy;  

•  Sending e-mail using another’ s identity, an 
assumed name, or anonymously;  

•   Attempting to intercept or read messages not 
intended for them;  

VIRGINIA COMMUNITY
COLLEGE SYSTEM
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•  Intentionally developing or experimenting with 
malicious programs (viruses, worms, spy-
ware, keystroke loggers, phishing software, 
7roMan horses, etc.) on any college±owned 
computer;  

•  K nowingly propagating malicious programs;  
•  Changing administrator rights on any college-

owned computer, or the equivalent on non-
Microsoft W indows based systems;  

•  U sing college computing resources to support 
any commercial venture or for personal 
financial gain.

Students must follow any special rules that are 
posted or communicated to them by responsible 
staff members, whenever they use the college 
computing laboratories, classrooms, and 
computers in the L earning Resource Centers. 
They shall do nothing intentionally that degrades 
or disrupts the computer systems or interferes 
with systems and equipment that support the 
work of others. Problems with college computing 
resources should be reported to the staff in 
charge or to the Information Technology H elp 
Desk. 

If I observe any incidents of non-compliance with 

the terms of this agreement, I am responsible 
for reporting them to the Information Security 
2fficer and management of my college. 
 
I understand that I must use only those computer 
resources that I have the authority to use. I must 
not provide false or misleading information to 
gain access to computing resources. The V CCS 
may regard these actions as criminal acts and 
may treat them accordingly. I must not use 
V CCS IT resources to gain unauthoriz ed access 
to computing resources of other institutions, 
organiz ations, individuals, etc. 
 
7he 6ystem 2ffice and colleges reserve the 
right (with or without cause) to monitor, access 
and disclose all data created, sent, received, 
processed, or stored on V CCS systems to 
ensure compliance with V CCS policies and 
federal, state, or local regulations.  College 
or 6ystem 2ffice officials will have the right 
to review and�or confiscate (as needed) any 
equipment (CO V  owned or personal) connected 
to a CO V  owned device or network.   
 
I understand that it is my responsibility to read 
and abide by this agreement, even if I do not 
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agree with it. If I have any questions about the 
V CCS Information Technology Acceptable U se 
Agreement, I understand that I need to contact 
the college ,nformation 6ecurity 2fficer or 
appropriate college official. 

E NFO RCE ME NT PRO CE DU RE   
1. aculty, staff and students at the college or 

V CCS facility should immediately report 
violations of information security policies to 
the local &hief ,nformation 2fficer (&,2). 

2 . If the accused is an employee, the CIO  will 
collect the facts of the case and identify the 
offender.  If, in the opinion of the CIO , the 
alleged violation is of a serious nature, the 
CIO  will notify the offender’ s supervisor.  The 
supervisor, in conj unction with the College 
or 6ystem 2ffice +uman 5esources 2ffice 
and the CIO , will determine the appropriate 
disciplinary action.  Disciplinary actions may 
include but are not limited to:    
a. Temporary restriction of the violator’ s 

computing resource access for a fi[ed 
period of time, generally not more than si[ 
months. 

b. Restitution for damages, materials 
consumed, machine time, etc. on an actual 
cost basis.  Such restitution may include 
the costs associated with determining the 
case facts. 

c. 'isciplinary action for faculty and classified 
staff in accordance with the guidelines 

established in the State Standards of 
Conduct Policy.    

3. In the event that a student is the offender, the 
accuser should notify the V ice President of 
Academic and Student Services.  The V ice 
President, in cooperation with the CIO , will 
determine the appropriate disciplinary actions 
which may include but are not limited to:   
a. Temporary restriction of the violator’ s 

computing resource access for a fi[ed 
period of time, generally not more than si[ 
months. 

b. Restitution for damages, materials 
consumes, machine time, etc. on an actual 
cost basis. Such restitution may include 
the costs associated with determining the 
case facts. 

c. Disciplinary action for student offenders 
shall be in accordance with the college 
student standards of conduct. 

4 . The College President will report any 
violations of state and federal law to the 
appropriate authorities. 

5. All formal disciplinary actions taken under 
this policy are grieve-able and the accused 
may pursue findings through the appropriate 
grievance procedure.  

 
APPRO V AL  
This guideline shall remain in effect until 
superseded or suspended.  
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7he )inancial $id 2ffice offers ³1o $ppointment 
1eeded´ 0ondays, to assist with completing the 
FAFSA. 

(ach 0onday, ����-����, Wyatt 5m ���.

4. 0ust , be accepted before , can apply for 
financial aid"

$. 1o, but you must be accepted before your 
eligibility for financial aid can be determined.

4. +ow do , apply for a )ederal 3ell *rant" 
$. When you complete a )ree $pplication 

for )ederal 6tudent $id ()$)6$), you are 
automatically considered for a )ederal 3ell 
*rant. 7he easiest way to apply is online at 
www.fafsa.gov.

4. What information is needed when completing 
the )$)6$"

$. <ou will need� <our )6$ ,' and 3assword, 
3ersonal ,nformation, +ousehold ,nformation, 
and )inancial and�or 7a[ ,nformation.

4. $re my parents reTuired to submit their 
financial information"

$. <es, if you are under the age of �� and do not 
meet any other reTuirements for independent 
status.

4. What if my parents are separated or 
divorced"  Which parent fills out the )$)6$"

$. 7he parent that you live with.

4. 'o , have to report my stepparent’s financial 
information"  

$. <es, if the parent that you live with or that 
contributes over half of your support is 
remarried, you must report the stepparent’s 
financial information also.

4. ,f my or my family’s current year income (year 
����) will be drastically lower than last year’s 

income (year ����) what do , do" 
$. &ontact the )inancial $id 2ffice and reTuest 

a 5educed ,ncome 6tatement )orm. 
&omplete and submit the form, along with the 
appropriate documentation, to the )inancial 
$id 2ffice for consideration. 2ften proMected 
year income can be considered. 7hese 
considerations are made at the family’s 
reTuest and on a case by case basis. 

4. +ow do , become an independent student for 
federal aid purposes" 

$. ,f you meet one of the following� are at 
least �� years old, are a veteran of the 8.6. 
$rmed )orces, are married, are a ward of 
the court, have no living parents and have 
no legal guardian, homeless, or have a legal 
dependent who gets more than half of their 
support from you. 7he )$)6$ provides more 
information regarding these categories. 

4. What is '&&’s 7itle ,9 &ode" 
$. 2ur 7itle ,9 6chool &ode is ����5�. 

4. What is my ([pected )amily &ontribution 
(()&)"

$. ([pected )amily &ontribution (()&) is the 
amount you and your family are e[pected 
to contribute toward your education. <ou 
receive an ()& based on the processing 
results of your )ree $pplication for )ederal 
6tudent $id ()$)6$). 

4. Why did my financial need change from last 
year"

$. 6ince need represents the difference 
between total costs of attending '&& and the 
ability of you and your family to contribute� 
any change in your family’s situation or in 
'&&’s charges may mean a change in need. 

4. What do , do with a 6tudent $id 5eport (6$5) 
that , receive in the mail" 

FINANCIAL AID
FREQUENTLY ASKED QUESTIONS
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A. If you listed DCC on your application we will 
receive your information electronically and 
you should keep your  original Student Aid 
Report for your records. 

4. +ow do , get a work-study Mob"
$. <ou must first complete a )$)6$ form. ,f 

you are interested in work-study, come by 
the )inancial $id 2ffice to complete the 
application. O nce all current positions are 
filled we will start a waiting list. 6tudents 
often drop or change Mobs during the year, 
thus vacancies may arise. Student must be 
enrolled in at least 6  credits to qualify for 
work-study.

Q . W hen and how do I get paid for my work-
study Mob"

A. Y ou will be paid twice a month for the hours 
that you work. It is your money to spend 
as you see fit on your education related 
expenses. 

4. Will , have to pay back any financial aid 
money if , drop out or withdraw from school" 

$. ,f you receive federal financial aid and drop 
out or withdraw from school during the first 
��� of the semester you may be reTuired 
to repay a percentage of the aid that you 
received. 

4. +ow do , apply for a 'irect 6tafford /oan"
A. Y ou may visit our website at www.danville.

edu�student6ervices�)inancial$id�financialB
aid.htm.

Q . H ow do I apply for an E ducational Foundation 
6cholarship"

A. V isit our website at www.danville.edu/student 
Services/FinancialAid/Scholarships.htm.

Q . W hat is the difference between the Business 
2ffice and the )inancial $id 2ffice" 

$. 7hese two offices are located in the Wyatt 
Building and are separate from one another 
administratively. 7he )inancial $id 2ffice 
awards grants, loans, and work-study. The 

%usiness 2ffice sends bills and collects 
payments for college charges not covered by 
aid. 7he %usiness 2ffice also processes your 
financial aid disbursements. 

Q . W hat if I have a credit balance on my student 
account" 

A. If you have a credit balance in your account 
(after tuition and, if applicable, textbook 
charges have been paid) you will receive a 
disbursement later in the semester. 

4. When will , receive my financial aid 
disbursement"

A. Students enrolled in standard courses 
should start receiving their disbursements 
4 -6  weeks after the refund date. Students 
have the option of receiving disbursements 
electronically or via paper check.

Q . W hy did I receive a bill from the Business 
2ffice"  , have financial aid.

$. ,f your financial aid award is insufficient to 
cover your tuition and fees, you will receive 
a bill.

Contact Information:
)inancial $id 2ffice 
1008  South Main Street
Danville, V A  2 4 54 1
DCCFinAid@ danville.edu
Telephone: 8 55-8 4 4 -36 34

6tudents may use e[cess financial aid in the 
College Bookstore to purchase only required 
books and supplies for registered courses 
deemed eligible for financial aid for the term, 
during the designated charge dates. A course 
would be deemed ineligible for financial aid if 
any of the four following circumstances exist:  
 
1) The course does not apply to the student’ s 

academic program;
2 )The course has already been repeated once 

after having been successfully completed.  
6uccessful completion is defined as any 
grade other than an F, U , R, or W ;
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3)The course is developmental and the 
student has already attempted 30 or more 
developmental credits, and/or

4 )The course is a basic skill class (BSK ) that is 
below the postsecondary level.

The approved dollar amount available per 
student to charge will vary according to the 
financial aid award and enrollment.
Supplies can include:
•  O ne computer or tablet (authoriz ation required)
� 2ne scientific calculator
•  Required tools
•  Required uniforms
Students purchasing a computer must be 
enrolled in an IT, W eb Design, Computer Aided 
Drafting, or Graphic Design related program 
and must receive a Bookstore Authoriz ation 
from the )inancial $id 2ffice. /aptops will not 
be authoriz ed until the 2 nd week of classes. 
O ne laptop/tablet purchase is allowed with 
subsequent purchase requests evaluated on a 

case-by-case basis. L aptops are not available 
during the summer semester.

Any other electronic item is considered not 
course related and may not be purchased with 
financial aid.  2ther ,tems not approved for 
purchase with financial aid include but are not 
limited to apparel, food, cell phones, gift items, 
and gift/prepaid cards. 

During the book purchase period, books and 
supplies purchased using financial aid cannot 
be returned to the College Bookstore for cash.  
Amounts for returned items must be credited 
back to the aid items that paid for the books and 
supplies on the student’ s account.

,f for any reason financial aid does not cover the 
balance charged in the bookstore the student is 
responsible for paying that balance and will not 
be allowed to register until that debt has been 
satisfied.

E ffective: Summer 2 017
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FINANCIAL AID REFUND AND REPAYMENT 
POLICY (07/16) 
Federal regulations require Danville Community 
College to have a written policy for the return 
of federal (7itle ,9) financial aid by students 
who withdraw during a term for which federal 
financial aid was awarded.  7his policy applies 
to all financial aid recipients who withdraw from 
the College, are dismissed from the College, or 
who stop attending before completing ��� of 
the enrollment period.  7itle ,9 programs subMect 
to this policy are Federal Pell, Federal SE O G, 
and Federal Stafford L oans. 

Title IV  funds are awarded to students under 
the assumption that they will attend school for 
the entire period for which the assistance is 
awarded. W hen students withdraw, they may 
no longer be eligible for the full amount of Title 
IV  funds that they were originally scheduled to 
receive.

Date of W ithdrawal
If students leave the college prior to completing 
��� of the payment period or term, the financial 
aid office recalculates eligibility for 7itle ,9 
funds.  For students who are dismissed or 
who stop attending without giving notice of 
having withdrawn, i.e., who do not follow official 
withdrawal procedures, the withdrawal date 
will be the midpoint of the period or the date 
the student last attended an academic function 
at the College. Recalculation is based on the 
percentage of earned aid using the following 
Federal Return of Title IV  funds formula:
•  Percentage of payment period or term 

completed = the number of days completed 
up to the withdrawal date divided by the total 
days in the payment period or term. (Any 
break of five days or more is not counted as 
part of the days in the term.) This percentage 
is also the percentage of earned aid.

If students earned less aid than was disbursed, 
the institution would be required to return a 
portion of the funds and students would be 
required to return a portion of the funds. W hen 
Title IV  funds are returned, students may owe a 

balance to the college.

If students earned more aid than was disbursed, 
the college owes the students a post-withdrawal 
disbursement which must be paid within 18 0 
days of the institutional determination date.

Return of Title IV  Funds calculations are 
performed continuously throughout the 
semester as students withdraw from classes or 
receive all non-passing grades.  Students who 
receive all non-passing grades are reviewed at 
the end of the semester and Return of Title IV  
Funds calculations are applied using the faculty 
reported last date of attendance.  

Repayment by the College
The College returns unearned funds that are 
repaid by the College or the student to the 
financial aid programs in the following order�

1. U nsubsidiz ed Federal Stafford L oans
2 .Subsidiz ed Federal Stafford L oans
3.Federal Pell Grant
4 .Federal SE O G Grant
5.O ther grant or loan assistance authoriz ed by 

Title IV  of the H igher E ducation Act
DCC WITHDRAWAL AND TUITION REFUND 
POLICY (07/16)
Students are eligible for a tuition refund if they 
drop classes or withdraw from the College on 
or before the announced refund date each 
semester. W ithdrawals can be completed by 
telephone, online or in person. If a student 
withdraws from a class prior to the refund date of 
the term, the student is removed from the class 
roll and no grade is awarded. After the add/drop 
period or last day to receive a tuition refund, but 
prior to the completion of 6 0 percent of a session 
(nine weeks for regular session), a student who 
withdraws or is withdrawn from a course will be 
assigned a grade of “ W ”  and will not receive a 
tuition refund.

If the student is receiving Financial Aid, a 
Return to Title IV  calculation will be completed 
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in the PeopleSoft SIS system, to determine the 
percent of aid earned by the student based on 
the withdraw or last date of attendance. The 
unearned portion of aid will be returned to the 
Department of E ducation and the student will 
be responsible for any remaining tuition and/or 
bookstore charges.

The add/drop form or withdrawal form must 
be processed by the $dmissions 2ffice. 7he 
College publishes in the College’ s Academic 
Calendar and on the website the dates during 
which a student may be eligible for tuition 
refunds. The College will not consider refunds 
after the announced date unless the student 
has encountered severe medical problems that 
relate directly to the individual student, in the 
event that military service requires the student’ s 
sudden withdrawal or prolonged absence from 
their enrollment, or in case of an administrative 

error. Before any consideration can be made, 
the student must appeal to the V ice President of 
Academic and Student Services, and then to the 
V ice President of Financial and Administrative 
Services. The tuition refund policy and the 
deadline dates are established by State policy. 
Please refer to the College Calendar for the 
deadline for tuition refund for full semester 
courses. Classes of shorter duration may have 
a different withdrawal deadline. Please contact 
the $dmissions 2ffice if you have Tuestions.

A student withdrawing after the last day to 
receive a “ W ”  grade for the course, can only 
receive a “ W ”  grade if mitigating circumstances 
exist AND the student is passing the course.  
The curricular division chairman signs the 
form for students in his/her area;  counselors 
sign forms for non-curricular students. Please 
indicate with a “ W ”  if mitigating and student 
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is passing;  put an “ F”  if student is failing or if 
withdrawal is not mitigating.  Faculty should sign 
in the space beside grade.  NO TE : W ithdrawing 
from a course(s) can have a negative impact on 
the status of your financial aid. www.danville.
edu/forms/MITIGATING-CIRCU MSTANCE -
FO RM.pdf

$fter the ��� point, if a student withdraws or 
is withdrawn from a course(s) or the College, 
a grade of “ F”  will be assigned. E xceptions 
to this policy may be made under mitigating 
circumstances. Such circumstances must be 
documented and a copy of the documentation 
placed in the student’s academic file. ,f mitigating 
circumstances cause the withdrawal, and if the 
student is making satisfactory progress at the 
time of withdrawal, the grade of “ W ”  will be 
given. Division Deans will decide whether the 
reason for withdrawal is mitigating.

E ffective May 2 1, 2 015 the State Board of 
Community Colleges approved a revision to 

the V CCS Tuition Refund Policy as listed in the 
V CCS Policy Manual Section 4 .3.2 . The revision 
to the V CCS policy 4 .3.2  directs that course 
registrations shall not be deleted for students 
who receive a tuition refund for extenuating 
circumstances after the end of the add/drop 
period, but a grade of “ W ”  would be assigned 
instead. 

Students who request to be withdrawn with 
a tuition refund, after the stated refund date, 
must submit a request to the V ice President 
of Academic Services, with supporting 
documentation. If approved, the Admissions 
2ffice, the %usiness 2ffice, and the )inancial 
$id 2ffice will be notified of the tuition amount 
approved for refund. 

This policy only relates to tuition so the student 
may be responsible for bookstore charges. 

For students who paid using gift aid, the amount 
of aid earned will not be impacted. The Return 
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to Title IV  process will be followed. The tuition 
amount approved for refund will be based on 
any remaining balance after adMustments have 
been made but will not exceed the original 
tuition cost.

Students who are withdrawn by the College for 
disciplinary reasons are not eligible for a refund 
of tuition and fees. A student who is expelled 
from the College after the designated refund 
date forfeits all payments for tuition and fees 
incurred for the semester the incident occurred.

FINANCIAL AID SATISFACTORY ACADEMIC 
PROGRESS
Federal regulations require that a student 
receiving federal financial aid make satisfactory 
academic progress in accordance with the 
standards set by the College and the federal 
government. These limitations include all 
terms of enrollment, whether or not aid was 
awarded or received.  Satisfactory Academic 
Progress (SAP) standards also apply to state 
aid, institutional, and foundation scholarships.  
Progress is measured throughout the academic 
program by the student’ s cumulative grade 
point average and by credits earned as a 
percentage of those attempted.  In addition, 
students must complete their programs of 
study before attempting �5�� of the credits 
required to complete the program. The College 
)inancial $id 2ffice will evaluate satisfactory 
academic progress before aid is awarded and 
after grades are posted for every term, starting 
with their first term of enrollment. 6ome career 
studies certificate programs (i.e., shorter than �� 
credits in total length) are ineligible for student 
financial aid, but those credits will be counted 
toward all SAP requirements (GPA, Completion 
Rate, Maximum Timeframe, and Developmental 
Maximum) if the student later enrolls in an 
eligible program.

Students must pass the three SAP criteria listed 
below to receive aid. These guidelines must 
cover all periods of enrollment regardless of 
whether or not financial aid was received in the 
past.

�. &omplete ��� of all courses attempted with 
grades of A, B, C, D, S, or P.

2 . H ave a cumulative grade point average 
requirement of:

 Credit H ours Minimum 
 Attempted E xpected GPA
 1 - 15 1.5
 16  –  30 1.7 5
 30+  2 .0

�. 1ot e[ceed �5�� of the credit hours reTuired 
to graduate from your academic program. 

 E xample: If the total credits in your degree 
plan are ��, then your �5�� ma[ is ��. (�� 
 
1.5 = 9 9 ).

Students who do not meet the credit progression 
requirements and/or cumulative grade point 
average requirements will be immediately 
ineligible for financial aid.  5emoval from 
financial aid does not prevent students from 
enrolling without financial aid if they are 
otherwise eligible to continue their enrollment.

U nder certain circumstances, students who 
fail to meet SAP standards and lose eligibility 
for financial aid can appeal the financial aid 
suspension.  Students must clearly state what 
caused the suspension and must also clearly 
indicate what has changed that will now allow 
the student to succeed.  

O nly complete appeal submissions, with 
documentation, will be evaluated by the Financial 
$id 2ffice.  7he decision is final.  'epending on 
the circumstances, the student could be required 
to complete additional requirements (i.e., see a 
career counselor or another type of counselor, 
meet with an advisor to develop an academic 
progress plan for completion, limit enrollment, 
etc.) before an appeal is granted.  The goal is to 
help the student get back on track for graduation.  
The reasonableness of the student’ s ability for 
improvement to again meet SAP standards 
and complete the student’ s program of study 
will be carefully considered. Appeals will be 
approved or denied.  Students who have 
appeals approved will be in probationary status 
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for the coming term.  During probationary status, 
the student must meet the conditions of the 
appeal as communicated to him or her by the 
)inancial $id 2ffice, or the student will return to 
suspension.  If an academic progress plan has 
been pre-approved by financial aid, continuing 
to meet the requirements of that plan will put the 
student back into good standing.

FINANCIAL AID COURSE AUDIT
Federal regulations have always dictated 
that students may only receive financial aid 
for courses that apply toward their degree 
or certificate program. 'anville &ommunity 
College has recently adopted new technology 
that allows us to better inform you about the 
impact your course selection has on your 
financial aid award. $s a result, you will now 
have information about financial aid eligibility 
for each class shortly after you register instead 
of having your award recalculated to exclude 
ineligible courses after the add/drop date when 
it is too late to drop them. O ur hope is that by 
providing you this information in advance, you 
will be better able to plan your academic career, 
select courses that apply to your program, and 
complete your degree or certificate in a more 
timely fashion. If you choose to remain enrolled 
in an ineligible course, you will be responsible 
for paying the associated tuition, fees, and 
book expenses regardless of whether you are 
receiving financial aid for eligible courses or not.

TUITION REFUND
Refunds are processed under the V irginia 
Community College System (state) refund policy
Students are eligible for a pro-rated tuition 
refund if they drop classes or withdraw from 
college on or before the published refund date as 
indicated in the academic calendar. The College 
Academic Calendar is published in the College 
Catalog, the Student H andbook, and on the 
College website. The College will not consider 
tuition refunds after that date unless the student 
meets one of the following circumstances:   
•  a medical issue that prevents you from 

continuing your studies,

•   your death or the death of an immediate 
family member,

•  a national emergency declared by the 
President of the U nited States,

•   an administrative error made by the College, 
or

� the student is going through e[treme financial 
hardship.

Requests for pro-rated tuition refunds after the 
refund date must be submitted within 30 days 
following the official drop date for the class(es). 
The student must document the extenuating 
circumstance as follows:
•  Medical E mergency such as:
�$n e[tended illness or maMor medical issue 

affecting the student or members of student’ s 
immediate family (mother, father, sister, 
brother, wife, child or grandparent) occurring 
during the semester you are registered, which 
requires hospitaliz ation, is life-threatening 
or is contagious and a danger to the 
remainder of the College community A written 
verification on letterhead by the attending 
physician is required and must include the 
initial date of the problem, a statement that 
you are required not to attend class, and the 
duration of the problem.

• A psychiatric/psychological emergency or 
severe, extended illness occurring during the 
semester you are registered, which requires 
hospitaliz ation or that prevents you from 
attending classes. $ written verification on 
letterhead by the attending mental health 
therapist is required and must include the 
initial date of the problem, a statement that 
you are not required to attend class, and the 
duration of the problem.

•  Death of the student or a member of the 
student’ s immediate family (mother, father, 
sister, brother, husband, wife, child or 
grandparent). $ copy of the death certificate 
or obituary should accompany the request.

•  National emergency or mobiliz ation declared 
by the President of the U nited States and in 
accordance with Section 2 3-9 .6 .2  of the Code 
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of V irginia. Attach a copy of military activation 
orders. Please see policy on Military Service.

•  Administrative error by the College. The request 
should explain the circumstances of the error, 
including dates, names of employees, and 
publications, if applicable. 

�([treme financial hardship on the student. 7he 
request should explain the circumstances, 
outlining the financial issues and provide 
documentation as appropriate. The student 
should be advised that in some cases, certain 
information such as tax returns, bill copies, 
foreclosure documents and/or employment 
termination documentation may be required 
prior to determination.

Disagreements with faculty, teaching methods 
or style, treatment or grading procedures are 
not considered administrative errors and must 
be resolved by contacting the division dean 
or through the College’ s student complaint/
grievance procedures.

DCC Mitigating Circumstance Tuition Refund 
Process:
1. Student withdraws from class with mitigating 

circumstances after the last day to receive 
a tuition refund as stated in the College 
Calendar.

2 . Student submits partial tuition request to 

the V ice President of Academic and Student 
$ffairs within �� days after the official 
withdrawal date. This request should include 
a typed letter and supporting documentation.

3. The V ice President of Academic and Student 
Affairs will notify the student of the decision.

4 . The V ice President of Academic and Student 
$ffairs will notify the registration office via 
the W ithdrawal with Tuition Refund form. 
7he registration office will notify the business 
office of the decision if the partial refund is 
approved. 

5. For students receiving Federal Financial Aid, 
the Return to Title IV  process is completed and 
adMustments are submitted to the business 
office. $ write-off entry will be made on the 
account for the approved tuition refund based 
on the calculated days of award earned. If 
a tuition or bookstore balance remains, the 
student will be notified and billed.

6 . For students who have paid out-of-pocket, 
the withdrawal code will be changed by 
the registration office upon receipt of 
the W ithdrawal with Tuition Refund form 
indicating approval by the V ice President 
of Academic and Student Affairs. Partial 
tuition of �5�, 5��, or �5� will be refunded 
based on the amount of time the student has 
remained in the class.
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GUIDELINES ON POLITICAL CAMPAIGN 
RELATED ACTIVITIES 
Danville Community College employees, board 
members, and students have the right to freely 
express their views on any subj ect, including 
advocacy for or against candidates for public 
office.  7his right is protected by the )irst 

$mendment to the &onstitution.  +owever, in 
exercising these rights, neither DCC nor any of 
its resources can be used.  $ll political activities 
are to be independent of college affiliation.  '&& 
does not engage in partisan politics.  7herefore, 
we do not support or endorse any political party 
or candidate.     
 

GUIDELINES ON
POLITICAL CAMPAIGN RELATED ACTIVITIES

INSTITUTIONAL
EFFECTIVENESS DAYS

INSTITUTIONAL EFFECTIVENESS DAYS 
7wo class days are designated each academic 
year (one per term) as Institutional E ffectiveness 
'ays.  7he faculty in each program at 'anville 

Community College develops student outcomes 
obj ectives and measurement tools for each 
curriculum to ensure assessment of student 
outcomes.   
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LEARNING RESOURCES CENTER
Academic Support Services 
The W hittington W . Clement L earning 
Resources Center provides academic support 
services for the college community. Centrally 
located on the Danville Community College 
campus, the L RC incorporates the latest in 
educational technology to offer a unique mix 
of traditional and nontraditional resources for 
learning and teaching.  For more information, 
please call (4 34 ) 7 9 7 -8 4 54  or go online at www.
danville.edu. 

L ibrary 
L ocated on the upper-level of the L RC, the Mary 
M. Barksdale L ibrary provides extensive print 
and non-print collections, full-text electronic 
databases, and study areas.  A library card 
is required to check out materials and can be 
obtained by presenting a picture ID or student 
ID at the circulation desk.  For more information, 
ask the librarian or call (4 34 ) 7 9 7 -8 555, or go 
online at www.danville.edu. L ibrary services 
include the following:  
•  L RCL ive –  An online reference service that 

enables you and a reference staff member to 
chat online and share web pages in real-time.  
At the end of each session, you will receive 
a transcript of the entire session.  Y ou can 
connect to L RCL ive at www.danville.edu/
L RClive. 

•  Internet and E lectronic Resources –  Students 
have access to a vast array of Internet and 
electronic resources including V IV A.  V IV A 
is a collection of approximately 10,000 full-
text j ournals and newspapers, over 9 ,000 
full-text works of poetry and verse drama, 
and more than 7 50,000 additional full-text 
books, reports, pamphlets and statistical 
sources.  The Internet terminals in the L ibrary 
are designated for research and educational 
purposes only.  Y ou can connect to the 
e-L ibrary at www.danville.edu. 

•  Print Resources –  A large collection of books, 
periodicals, and other print materials are 
available for research and study. 

•  Research Assistance –  A librarian is available 
to assist students in the use of the library and 
its materials. 

•  Interlibrary L oan (IL L ) - Students who need 
materials which are not available in the DCC 
library may request that books and copies 
of j ournal articles be borrowed from other 
libraries.  Materials are usually available 
within 5 days or sooner.  A maximum of 5 
items may be requested at a time. There is 
no fee for this service. 

•  Copy Machine –  10 cents per page 
•  Group Study Areas   

Library Hours
(During Full-Session Classes)
Mon - Thurs: 8  a.m. - 8  p.m.
Fri: 8  a.m. - 12  noon
Sat: Closed •  Sun: 1 - 5 p.m.
(Fall and Spring Semesters only)
     
Intersession
V isit danville.edu/library for intersession hours.

Learning Resources Center (LAC)
The L AC provides a variety of instructional 
support programs and services to assist 
students. For more information call (4 34 ) 7 9 7 -
8 4 04  or go online at dcc.vccs.edu.

•  Testing Center - Makeup tests for the 
instructional programs and distance learning 
testing are administered in the L AC.

•  Computer L ab –  Computers, printers, 
scanners, and access to most maj or software 
applications used on campus are available 
in the L AC. Tutorial software, email, and the 
Internet are also available. Services for the 
visually and hearing impaired are available.

COLLEGE
LEARNING RESOURCES CENTER
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� &anvas ± +aving difficulties with &anvas"  
�  )or password help, please email the '&& 

+elp 'esk (helpdesk#danville.edu) for 
assistance.

� )or all other concerns and problems, please 
contact your instructor.

� 1eed help learning how to use &anvas"  
&ontact &. -. 2lp in the /$& or call (���) 
���-�55�.     

LAC Hours
0on - 7hurs� � a.m. - � p.m.
)ri� � a.m. - �� noon
6at� &losed � 6un� � - 5 p.m.
()all and 6pring 6emesters only)

Intersession
0onday-7hursday - ���� a.m. to 5��� p.m. 
)riday ± ���� a.m. to ����� noon
6aturday and 6unday ± &losed

Holidays and Special Hours 
7he library and /$& will be closed whenever the 
college is closed.  6pecial hours for holidays,
faculty planning and preparation days, and other
special occasions will be posted on the /$&’s 
telephone and at the front of the /5&.   
 
Tutoring Center 
7he 7utoring &enter provides free tutoring to 
currently enrolled '&& students who seek 
assistance with their '&& coursework. ,ndividual 
and small group tutoring for most courses is
available on an appointment basis. 6tudent
may sign-up at any time during the semester. 
'&&’s 7utoring &enter is nationally certified by 
the &ollege 5eading and /earning $ssociation. 
7utoring is provided by trained professional and 
peer tutors. 7he 7utoring &enter is located in the 
upper level of the /earning 5esources &enter. 
)or more information on tutoring services, call 
(���) ���-���� or go online at www.danville.
edu.  
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NOTIFICATION OF STUDENT RIGHTS (02/17)
The Family E ducational Rights and Privacy Act 
(FE RPA) of 19 7 4 , Sec.4 38 , PU B.L . 9 0-2 4 7 , as 
amended, sets forth requirements governing 
protection of students’  right to privacy in their 
education records and affords them a right to 
inspect such records.  A copy of this legislation 
is on file in the /earning 5esource &enter. 

7he &ollege may disclose the following 
personally identifiable information from a 
student’ s education records:  
1. Student’ s name 
�. 3articipation in officially recogni]ed activities 

and sports 
�. Weight and height of members of athletic 

teams 
�. 'egrees, honors and awards received  
5. 0aMor field of study  
6 . Dates of attendance 
7 . Grade L evel 
8 . The most recent educational agency or 

institution attended 
�. 1umber of credit hours enrolled 
10. Photos  

7his information may be disclosed by the &ollege 
without the prior consent of the student unless 
a written reTuest is made to the $dmissions 
2ffice or the student sets appropriate privacy 
settings in the Student Information System 
before such time as the &ollege is asked to 
make such disclosure.  ,n any case, the &ollege 
may disclose directory information from the 
education records of an individual who is no 
longer in attendance at the &ollege.  6tudents 
having questions pertaining FE RPA may contact 
the &ollege 5egistrar.   

OUTSTANDING FINANCIAL OBLIGATION (03/13)
2utstanding financial obligations must be 
satisfied before a student can re-enroll for 
succeeding semesters. ,f a student owes an 
outstanding financial obligation, the negative 
service indicator will be removed immediately if 
the student pays by cash or credit card. ,f the 

obligation is paid by check, the indicator will 
not be removed for 5 business days to allow 
sufficient time for the funds to clear the bank.     
 
RETURNED CHECKS AND DISHONORED 
CREDIT/DEBIT CARD FEES (04/14) 
'anville &ommunity &ollege will charge fees 
for returned checks and dishonored credit�debit 
cards in compliance with 9&&6 policy 6ection 
4 .2 .3.1. The college must assess a $35 service 
charge for handling returned checks or 

dishonored credit card or debit card payments 
when the account is not in past due collection 
status. The college must assess a $50 
service charge for handling returned check or 
dishonored credit card or debit card payments 
when the account is in past due collection 
status. &ollection of returned check charges 
shall be deposited to the 6tate or local funds 
depending on the fund of the bad check.

SOCIAL SECURITY NUMBER DISCLOSURE 
STATEMENT (02/17) 
'isclosure of your social security number is 
not reTuired, but it is highly recommended.  
'isclosure ultimately will be reTuired for most 
students at the time of enrollment, per §  6 050S 
of the Restructuring and Reform Act of 19 9 8 , or 
at the time of disbursement of federal financial 
aid, per �� &ode of )ederal 5egulations 3art 
���.��.  6ection ��-�.��� of the &ode of 9irginia 
also authori]es the 9irginia &ommunity &ollege 
6ystem to collect student social security numbers 
and other personally identifiable information 
prior to a student’ s enrollment, and requires it 
to electronically transmit enrollment data to the 
6tate 3olice.  +owever, the 9&&6 will only use 
your social security number in accordance with 
federal and state reporting requirements, and for 
identification purposes within the 9&&6.  ,t shall 
not permit further disclosure unless required or 
authori]ed by the )amily (ducational 5ights 
and 3rivacy $ct of ����, �� 8.6.&. � ����g, or 
pursuant to your obtained consent.   
 

NOTIFICATION OF
STUDENT RIGHTS
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STUDENT CENTER RULES (05/12) 
1. O bey the Student Code of Conduct. 
2 . Student ID Cards must be worn at all times 

and in plain sight. 
3. Respect the rights of others 
4 . Respect yourself. 
5. L oud and unruly behavior will not be 

tolerated and you will be asked to leave. 

6 . No offensive or obscene language. 
7 . All personal listening devices (i.e. iPods, 

laptops, iPhones, etc.) will require 
headphones in the student center. 

�. 1o tobacco, alcohol, drugs, or firearms. 
9 . Minors (under 18  years of age) must be 

accompanied by an adult. 
10. V isitors are allowed for dining purposes.  

STUDENT CENTER
RULES

STUDENT INFORMATION
RELEASE AUTHORIZATION (02/17)

STUDENT INFORMATION RELEASE 
AUTHORIZATION (02/17)
In compliance with the federal Family 
E ducational Rights and Privacy Act of 19 7 4  
(FE RPA) the college is prohibited from providing 
certain information from your student records 
to a third party, such as information on grades, 
billing, tuition and fees assessments, financial 
aid, and other student record information. This 
restriction applies, but is not limited, to parents, 
a spouse or a sponsor. FE RPA does permit the 
college to disclose information from a student 
record to a parent(s) or legal guardian(s) if they 
claim the student as a dependent for federal 
tax purposes, and Chapter 4 9 5, 2 008  V irginia 
Acts of Assembly requires disclosure to those 
who claim the student as a dependent. Parent 
or legal guardian must present current tax 
information supporting this claim.  
 

The student may, at his/her discretion, grant 
the college permission to release information 
about his/her student records to a third party 
by submitting a completed FE RPA Consent 
to Release E ducational Records form. The 
specified information will be made available only 
if requested by the authoriz ed third party. The 
authoriz ed third party must know the student’ s 
password as indicated on the Release form 
before information can be released. Students 
should submit the completed form to the 2ffice
of the Registrar in person, by mail, or by fax. 
Please note that the authoriz ation to release 
information has no expiration date;  however, 
a student may revoke the authoriz ation at any 
time by sending a written request to the same 
address. NO TE : For the third party designee(s) 
you name on this form;  this release overrides all 
FE RPA directory suppression information that 
you have set up in your student record.  
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THREAT ASSESMENT (02/17) 
Security - Threat Assessment/Violence 
Prevention Committee 
If you are aware of an emergency or immediate 
safety concerns call 9 11 and report the danger 
to law enforcement. 

If you are concerned about threatening 
behavior or a disturbing situation that is NO T an 
emergency event, contact campus security, one 
of the team members, or email threat@ danville.
edu.   

Threat Assessment/Violence Prevention 
Team 
The Threat Assessment/V iolence Prevention 
Team at Danville Community College is 
dedicated to a coordinated and planned 
approach to the identification, prevention, 
assessment and management of behavioral 
threats to the College and the DCC learning 
environment.   

Purpose 
This team has been established to: 
•  Respond quickly to behavior indicating a 

student, faculty/staff member or campus 
visitor poses a risk to self or others. 

•   Providing guidance to students, faculty, and 
staff regarding recognition of threatening or 
aberrant behavior that may represent a threat 
to the community. 

•  Respond to circumstances of violence, 
threatening behavior, unwanted pursuit or 
harassment. 

•  Investigate the situation and recommend 
appropriate actions including suspension, 
e[pulsion, termination of employment, filing 
of criminal charges or ongoing monitoring 
and observation of behavior patterns. 

�  ,dentification of members of the campus 

community to whom threatening behavior 
should be reported. 

•   Identify resource for troubled students and 
personnel and make referrals to appropriate 
campus and off-campus agencies. 

•   Notify, within the FE RPA guidelines, parents, 
guardians, and/or next of kin.

•   Coordinating the response with the V irginia 
Community College System.   

Goals 
•   Provide a safe physical environment for the 

members of our campus/college community. 
•   Provide a safe emotional environment for the 

members of our campus/college community. 
•   Promote peace of mind for all students, 

faculty and staff of Danville Community 
College.  

Overview 
The Threat Assessment/V iolence Prevention 
Team consists of College and community 
personnel with expertise in academic affairs, 
student affairs, human resources/employment 
affairs, law enforcement, mental health issues, 
and knowledge of the media.  W henever 
possible, a collaborative process will be used 
to assess and respond to a received threat.  A 
core team of key campus leaders will generally 
comprise the Team, but off-campus resources 
are involved when warranted.  O ther individuals 
may also be consulted such as a faculty 
member who has a concern about a student 
or a supervisor who is concerned about an 
employee. 
 
The Team meets when an emergency arises 
and as needed to review reports brought 
forward by faculty, staff and students concerning 
inappropriate and/or threatening behavior.   
 

THREAT
ASSESSMENT
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Campus Members’ Responsibilities 
It is the responsibility of faculty, staff and 
students to immediately report any situation 
that could possibly result in harm to anyone 
connected to the College. These reports may 
be submitted online, reported to DCC Security 
at 7 9 7 -8 533 or campus phone ext. 8 533, or to 
any member of the Team. 
Types of Threats to Report to the Threat 
Assessment/V iolence Prevention Team 
•   E xpression of violence
•   Anger problems

•   Fascination with weapons
•   Suicide threats or statements
•   Bullying or Intimidation
•   Severe rage
•   Interest in previous shooting situations
•   V iolence and cruelty
•   Mental health history related to 

dangerousness
•  U nusual interest in terrorist activities and 

materialss

TITLE IX
DANVILLE COMMUNITY COLLEGE POLICY 
ON SEXUAL VIOLENCE, DOMESTIC 
VIOLENCE, DATING VIOLENCE, AND 
STALKING 
Danville Community College is committed to 
providing an environment that is free from 
harassment and discrimination based on any 
status protected by law. This policy supplements 
the following general policy statement set forth 
by the V irginia Community College System. 
This institution promotes and maintains 
educational opportunities without regard to 
race, color, sex, ethnicity, religion, gender, age 
(e[cept when age is a bona fide occupational 
Tualification), disability, national origin, or other 
non-merit factors. This policy also addresses 
the requirements under the V iolence Against 
W omen Reauthoriz ation Act of 2 013, (also 
known as the Campus SAV E  Act).

This Policy is not intended to substitute 
or supersede related criminal or civil law. 
Individuals should also report incidents of 
sexual and domestic violence, dating violence, 
and stalking to appropriate law enforcement 
authorities and on-campus Title IX  authorities. 

The full policies and procedures for the Danville 
Community College Policy on Sexual V iolence, 
Domestic V iolence, Dating V iolence, and 
Stalking are available online at https://danville.
edu/title-ix-and-sexual-misconduct and in the 
DCC Policy Manual. 
 
Applicability 
The Danville Community College Policy on 
Sexual V iolence, Domestic V iolence, Dating 
V iolence, and Stalking applies to all campus 
community members including students, faculty, 
staff and third parties, e.g., contractors and 
visitors. Conduct that occurs off campus can 
be the subMect of a complaint or report and will 
be evaluated to determine whether it violates 
this Policy, e.g., if off-campus harassment 
has continuing effects that create a hostile 
environment on campus. 
 
Reporting Incidents 
Members of the campus community who believe 
they have been subMected to any of these crimes 
should immediately report the incident to 
campus security or local police. All emergencies 
or any incident where someone is in imminent 
danger should be reported immediately to local 

TITLE IX
Danville Community College Policy On Sexual Violence, 
Domestic Violence, Dating Violence, And Stalking 
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police by dialing 9 11 or campus security at 4 34 -
7 9 7 -8 533. 

W hether or not a report is made to law 
enforcement, members of the campus 
community should report alleged violations 
of this Policy to the Title IX  Coordinator or 
Deputy Title IX  Coordinator during normal 
business hours. The Title IX  Coordinator is 
solely responsible for overseeing the prompt, 
fair, and impartial investigation and resolution 
of complaints filed with the &ollege. 7o help 
ensure a prompt, fair, and impartial investigation 
and resolution, individuals are encouraged to 
complete a Complaint Form, found online at 
www.danville.edu. The written complaint will be 
submitted to the Title IX  Coordinator. Although 
strongly encouraged, a complainant is not 
required to submit a complaint on the Complaint 
Form or in writing. 

DCC Contacts: 
Title IX  Coordinator 
Cheryl Terry
W yatt Building, Room 2 13
4 34 .7 9 7 .8 52 4 , cheryl.terry@ danville.edu, or 
titleix@ danville.edu 
  
Deputy Title IX  Coordinator 
H oward Graves 
W yatt Building, Room 108  
4 34 .7 9 7 .8 4 4 3, howard.graves@ danville.edu, or 
titleix@ danville.edu 
After normal business hours, members of 
the campus community should report alleged 
violations of this Policy to DCC Security by 
phone at 4 34 .7 9 7 .8 533, or use the emergency 
phone boxes in each parking lot. 
 
Note: The complete Policy, Forms, and 
Community Resources are available online at: 
www.danville.edu.
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VETERANS’ AFFAIRS OFFICE 
Danville Community College is a “ Military Friendly 
Campus,”  and has been named to the 2 015 list 
of Top Colleges and U niversities, selected by 
Military Advanced E ducation. DCC is dedicated 
to helping eligible veterans, dependents, 
reservists, guardsmen, and disabled veterans 
(service connected) in the pursuit of education, 

be it higher education, retraining, vocational 
skills or j ust lifelong learning. W e are happy to 
assist veterans in using their earned V eterans 
benefits. )or information about 9$ educational 
benefits, contact 0ona 6nead (/ocated in Wyatt 
111) at 4 34 -7 9 7 -8 56 7 . V isit our website for more 
information: www.danville.edu.

VETERANS AFFAIRS
OFFICE

STUDENT CONDUCT, RIGHTS, AND 
RESPONSIBILITES 
Danville Community College is a learning 
community with specific e[pectations 
concerning the conduct of its students.  The 
student handbook discusses your rights, 
responsibilities, and conduct as you pursue your 
education.

Danville Community College’ s approach to 
student learning and student conducts is to 
provide a safe and healthy learning environment 
that facilitates the mission of the College.  
W hen a student’ s conduct adversely affects the 
College’ s pursuit of its educational obj ectives, 
actions will be taken to remedy the situation.  
Danville Community College’ s approach will be 
both to resolve the problem and to help students 
to learn from their mistakes.  In accordance with 
this general philosophy, efforts will always be 
made to resolve discipline issues, informally, if 
possible.

RIGHTS AND RESPONSIBILITIES 
A. The submission of an application for 

admission to Danville Community College 
represents a voluntary decision on your part 
to participate in the programs offered by 

the institution pursuant to its policies, rules, 
and regulations.  College approval of your 
application, in turn, represents the e[tension 
of a privilege to j oin the college community 
and to remain a part of it as long as you 
meet its required academic and behavior 
standards. 

%. <ou have the privilege of e[ercising your 
rights without fear or prej udice as long as 
you respect the laws of the state, the policies 
of the College, and the rights of others on 
campus. 6uch rights include the following�  
1. Y ou are free to pursue your educational 

goals;  appropriate opportunities for 
learning in the classroom and on the 
campus shall be provided by the College 
through its curricula.

2 . No disciplinary sanctions may be imposed 
upon you without due process.

�. )ree inTuiry, e[pressions, and assembly 
are guaranteed to you provided your 
actions do not interfere with the rights or 
safety of others or the effective operation 
of the institution.

4 . The College and members of the College 
community have the right to e[pect safety, 
protections of property and the continuity 
of the educational process.

STUDENT CONDUCT, 
RIGHTS, AND RESPONSIBILITES 
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STUDENT INITIATED GRIEVANCE 
PROCEDURE 
Danville Community College is dedicated to an 
affirmative action policy which provides that all 
grievances relating to students at the &ollege, 
including grade appeals, will be handled fairly 
and without regard to race, color, age, national 
origin, se[, disability, or other non-merit factors. 
$ grievance is a difference between a student 
and an employee of the college with respect to 
the application of the provisions of the rules, 
policies, procedures, and regulations of the 
college or the 9irginia &ommunity &ollege 
6ystem as this application affects the activities 
or status of each student. 7he grievance 
procedure must be initiated within seven (�) 
class days according to the following procedure. 
7hree steps delineate the procedure to be 
followed when a student is filing a grievance 
against an employee of the college for failing to 
follow the provisions of 9&&6 and�or '&& rules, 
policies, procedures, and�or regulations.  

Step I.
$. 6tudent  

�. 7he student initiating the grievance shall 
discuss it with the college employee 
involved.  

�. 7he student may reTuest a 'anville 
&ommunity &ollege counselor’s 
participation as a third party to discuss 
the issue when the student Mudges that 
the personal conference with the college 
employee would be detrimental to 
resolving the problem.

%. 6tudent�(mployee  
�. (very reasonable effort should be made 

by all parties to resolve the matter at this 
step.    

&. (mployee  

�. 'ocumentation of the 6tep , decision shall 
be submitted in writing by the employee to 
the student and the employee’s supervisor 
within seven (�) class days of the student�
employee conference.     

Step II
$. 6tudent  

�. ,f the student is dissatisfied after 6tep ,, 
he�she may, within seven (�) class days, 
file a written appeal with the employee’s 
supervisor.   

%. 6upervisor  
�. Within (�) seven class days of receipt of 

the written grievance from the student, 
the supervisor will schedule and hold 
a meeting with the student and the 
employee, separately or together.  

�. 7he supervisor will conduct the meeting 
to hear the grievance, maintain a written 
record of the meeting, and will notify the 
student, employee and the 9ice 3resident 
of $cademics and 6tudent 6ervices of the 
decision within (�) seven class days.

Step III
$. 6tudent  

�. ,f the student is dissatisfied with the 
decision at 6tep ,,, s�he may, within seven 
(�) class days, file a written grievance 
to the 9ice 3resident for $cademic and 
6tudent 6ervices..  

%. 9ice 3resident for $cademic and 6tudent 
6ervices  
�. Within seven (�) class days after receipt 

of the written grievance, the 'ivision 'ean 
appointed to serve as &hair of the 5eview 
committee will be responsible for selecting 
the 5eview &ommittee.  

STUDENT
GRIEVANCE
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C. Review Committee
The Review Committee is dedicated to fair 
and impartial hearings in order to resolve 
the grievance. The members will decide, by 
at least a maMority vote, to uphold, to modify, 
or reverse the decision made at the previous 
level. The Review Committee will consist 
of two faculty members, one division dean, 
one counselor, and two students, whose 
names are randomly selected. To ensure a 
fair and impartial committee, the President 
may replace any member of this Committee 
with another student or faculty/staff member, 
whenever deemed appropriate by the 
President.    
1. The Dean or AV P of W orkforce Services 

shall set a time and place for the hearing 
and notify every individual involved in an 
earlier step of the grievance. 

2 . All parties concerned shall be given at least 
five (5) class days’ written notice informing 
them of the nature of the complaint, and 
the date, time, and location of the hearing.  

3. The student requesting the hearing shall 
present the case to the Committee. The 
party against whom the complaint has 
been lodged shall have the opportunity 
to respond to the complaint. Both parties 
shall be allowed to present only relevant 
information to the Committee;  however, 
it is the responsibility of the parties to 
arrange for such information.  

4 . The student has the right to be 
accompanied by counsel or advisor who 
may come from within or outside the 
College. Such counsel or advisor must 
restrict his/her participation to advising the 
student, and he/she may not participate in 
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the actual proceedings of the hearing.  
5. After hearing all relevant information, the 

V ice President of Academic and Student 
Services may ask for a concluding 
statement from each party if such 
statement would aid the Committee’ s 
deliberation.  

6 . Following the concluding statements, the 
V ice President of Academic and Student 
Services shall invite the student and the 
faculty member to leave the room.  

7 . The Committee shall deliberate and shall 
decide the issue and subsequently state 
its ruling and rationale in writing within 
seven (7 ) class days after a decision is 
reached.  

�. $ maMority vote will control. $ minority 
report may be included signed by the 
minority position. If the Committee upholds 
the student’ s grievance, it will recommend 
specific measures to be taken by the 
V ice President of Academic and Student 
Services, the Division Dean, or AV P of 
W orkforce Services and/or the faculty 
member involved to resolve the issue in an 
appropriate and fair manner.

9 . In case of academic dishonesty where 
the &ommittee finds the student violated 
the standards of acceptable conduct, the 
Committee will accept the recommended 
penalty of the faculty member in whose 
class the offense occurred unless the 
&ommittee finds, by maMority vote, that 
such recommended penalty is unfair 
in the light of the evidence.  It will then 
access the disciplinary action taken.  The 
Committee’ s decision and any minority 
report will be stated in writing of rationale 
and provided to the affected student and 
appropriate college officials including the 
College President.    
a. V erbal or written warning;
b. Requirement that the student complete 

a special proMect which may be, but 

is not limited to, writing an essay, 
attending a special class or lecture, 
or attending counseling sessions;  c. 
Withholding of official transcript or 
degree;

c. Bar against readmission;
d. Denial or non-recognition of a degree;
e. W ithdrawing from a course with a grade 

of “ W ” ;
f. Failing or reduction of a grade on a test, a 

course, or other academic work and/or 
requiring the performance of additional 
academic work that is not required of 
other students in the course;   

g. E xpulsion.
 10. The hearing will be recorded.
 11. The Committee’ s decision may be 

appealed to the President of the college. 
The appeal must be in writing and set forth 
the specific ground(s) for appeal and be 
filed with the 3resident no later than ten 
(10) class days from the decision of the 
Committee, unless the President grants an 
e[tension for good cause. )ailure to file an 
appeal within the time provided, in writing, 
as above shall cause a loss of the right to 
appeal.  

 11. Notwithstanding the foregoing, the 
President reserves the right to take any 
action as the President determines to be 
in the best interest of the college.

State Council of Higher Education for 
Virginia (SCHEV)
As a last resort, if a student has exhausted the 
avenues provided by DCC and the complaint 
has not been resolved internally, the student may 
file a formal complaint with the 6tate &ouncil of 
H igher E ducation for V irginia (SCH E V ) at 
www.schev.edu/index/students-and-parents/
resources/student-complaints.
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STUDENT CONDUCT AND DISCIPLINE
College Code

At Danville Community College, the primary 
concern is the student.  The College attempts to 
provide students a safe environment conducive 
to academic endeavor, social growth, and 
acceptable behavior.      
1. Acquaintance with Policies, Rules, 

and Regulations:  The Code of Student 
&onduct is subMect to change by the college 
administration.  E ach student is expected to 
be fully acquainted with all published policies, 
rules, and regulations of the college, copies 
of which will be available to each student 
for review in the $dmissions 2ffice. 7he 
College will hold each student responsible 
for compliance with these policies, rules, and 
regulations. The student is responsible for 
obtaining published materials to update the 
items in this code.  O nline versions of the 
policies, rules and regulations will be up-to-
date.   

2. Student Misconduct:  E ach student is 
expected to conduct himself/herself in 
a manner consistent with the College’ s 
functions as an educational institution.  
6pecific e[amples of misconduct for which 
students may be subMect to disciplinary action 
include but are not limited to the following:   
a. U se or possession of ammunition, 

firearms, or other weapons. 1one of the 
preceding is allowed in cars parked on 
campus. (See Item 3).

b. Conducting oneself in a manner that 
endangers the health or safety of self and/
or other persons.

c.  Acts of intimidation, harrassment, or 
bullying directed towards employees, 
students or guests of the College, including 
via social media.

d. W earing of clothing that exposes parts 
of the body or undergarments in such a 
manner that is offensive to others. U se of 
vulgar or offensive language.

e. Commission of any criminal offense under 
federal, state, or municipal law on campus.

f. V iolation of or failure to comply with any 
college policy, rule, or regulation.

g. Giving false testimony and/or information 
to any campus official.

h. K nowingly initiating, communicating, or 
circulating a false report of a bombing� fire 
offense;  or other emergency.

i.  0isuse of fire or other life-safety 
equipment.

M. 3ossession of ignition devices, fireworks, 
Àammable liTuids or obMects, which could 
cause damage by fire or e[plosion.

k. Creating or participating in disturbances 
on college property or at a college activity 
resulting in the disruption of college 
activities.

l. Inappropriate classroom behavior.  (The 
faculty member has responsibility for 
control of the classroom and may take 
steps to ensure an orderly environment).

m. )ailure to meet financial obligations to 
the college in accordance to institutional 
business office procedures.

n. Stealing, destroying, defacing, damaging, 
or misuse of college property or property 
belonging to another.

o. Possession of or making use of college 
keys/keycards for unauthoriz ed purposes.

p. U nauthoriz ed entry into or use of college 
buildings, facilities, or equipment.

q. U nauthoriz ed solicitation on college-
controlled property.

STUDENT CONDUCT
AND DISCIPLINE
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r. Possessing or using intoxicating beverages 
on college property or at college activities.

s. Being intoxicated or impaired while on 
campus or at college activities.

t. Gambling in any form on college property.
u. Illegal possession, use, sale or distribution 

of any quantity of any drug, narcotic, or 
controlled substance.

v. Forgery, alteration, or misuse of college 
documents, forms, or records.

w. O bstruction or disruption of teaching, 
research, administration, disciplinary 
procedures or other college activities. 

3. Firearms and Other Weapons:  Firearms 
and dangerous weapons of any type are NO T 
PE RMITTE D on or in campus facilities, except 
when carried by bona fide law enforcement 
officers in their official capacities.  7he use, 
possession (including in parked cars on 
campus), or sale of ammunition, firearms, or 
other weapons is strictly forbidden and may 
result in penalties which include denial or 
revocation of admission and suspension from 
the College.  
Possession of W eapons Prohibited
Possession or carrying of any weapon 
by any person, e[cept a police officer, is 
prohibited on college property in academic 
buildings, administrative office buildings, 
student centers, child care centers, dining 
facilities and places of like kind where people 
congregate, or while attending any sporting, 
entertainment or educational events.  E ntry 
upon the aforementioned college property 
in violation of this prohibition is expressly 
forbidden.
Any individual in violation of this prohibition 
will be asked to remove the weapon 
immediately.  Failure to comply may result 
in a student conduct referral, an employee 
disciplinary action, or arrest.  

4. Gang Activity:  7his is defined as any activity 
that leads college officials to reasonably 
believe that such behavior, apparel, activities, 

or acts are “ gang-related”  and adversely 
affect the campus environment and/or 
educational obMectives of 'anville &ommunity 
College.  This may include:  wearing apparel 
of a gang-related nature (including, but not 
limited to clothing, clothing accessories, 
Mewelry, hair accessories, tattoos, emblems, 
badges, symbols, signs);  presenting a 
physical safety haz ard to self, students, 
faculty, staff, or other persons on the 
college campus;  communicating verbally or 
nonverbally (gestures, handshakes, slogans, 
drawings, etc.) to convey affiliation in a gang� 
defacing college or personal property with 
gang-related graffiti, symbols, or slogans� or 
soliciting others for gang membership.   

5. Academic Honesty:  Students will be 
expected to maintain complete honesty and 
integrity in their experiences in the classroom.  
Any student found guilty of dishonesty in 
academic work is subMect to disciplinary 
action.  
A. The college may initiate disciplinary 

proceedings against a student accused 
of any form of academic dishonesty 
including, but not limited to, the following:  
1. Copying from another student’ s test 

paper or other academic work.
2 . U sing materials not authoriz ed by the 

person giving the test.
3. Collaborating, without authority, with 

another student during an examination 
or in preparing academic work.

4 . K nowingly using, buying, selling, 
stealing, transporting, or soliciting, in 
whole or part, the contents of an un- 
administered test.

5. Substitution for another student, or 
permitting another student to substitute 
for oneself, to take a test or prepare 
other academic work.

6 . Bribing another person to obtain an 
unadministered test or information 
about an unadministered test.
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7 . The appropriation of another’ s work 
without acknowledging the incorporation 
of another’ s work in one’ s own written 
work (plagiarism).

B. Procedures for discipline due to academic 
dishonesty will be the same as specified 
in Section 7 , except that all academic 
dishonesty actions will be first considered 
and reviewed by the appropriate faculty 
member.  If the student does not accept 
the decision of the faculty member, the 
student may discuss his/her concerns with 
the Division Dean.  If the student does not 
accept the decision of the Division Dean, 
the College will then follow the normal 
disciplinary procedures in Sections 6  and 
7 . 

C. Plagiarism Policy: A student who receives 
a failing grade (“ F” ) in a course as a 
result of academic dishonesty (such as 
plagiarism) may not withdraw from that 
course with a “ W ”  or receive a refund.  This 
policy applies to any student in a particular 
course deemed to have committed an act 
of academic dishonesty during any part 
of a semester, and regardless of whether 
he/she has turned in any graded work.  
Mitigating circumstances do not apply 
in such cases.  If the student does not 
accept the decision, the College will then 
follow the normal disciplinary procedures 
in Sections 6  and 7 .

6. DISCIPLINARY PROCEDURES, INCIDENT 
REPORTS & RESULTING ACTIONS (02/17) 
Any person charged with an offense is 
entitled to due process and is considered 
innocent until proven otherwise.  
•  Any student of Danville Community 

College may complete an incident report 
against a student or college employee.

•  Any employee of Danville Community 
College may complete an incident report 
against a student, guest or visitor of 
Danville Community College.

� $ll reports must be filed with the 'ean 
of Student Support Services or his/her 
designee. Blank incident reports may be 
obtained from the 6ecurity 2ffice and from 
the 6tudent 6ervices 2ffice in the Wyatt 
Building.  The form is also available online. 

� &onfidentiality will be maintained 
throughout the handling of the case.

•  The completed incident report should be 
submitted to Student Services.

Procedure for Administration of Discipline 
The V ice President of Academic and Student 
Services or his/her designee will have primary 
authority and responsibility for the administration 
of student discipline at the college.   
W hen the Student Support Services (SSS) 
Department receives an Incident Report, a SSS 
representative shall investigate the alleged 
violation. After completing the preliminary 
investigation, the SS representative may:
1. Dismiss the allegation as unfounded and take 

no further action. 
2 . Determine the severity and nature of the 

problem.  
3. Refer the student to the College’ s Grievance 

Procedure. 
4 . Consult with the V ice President of Academic 

and Student Services or his/her designee. 
* U pon receipt of a completed incident, the 
student may be given notice to appear before 
the V ice President of Academic and Student 
Services or his/her designee. Failure to report 
may result in disciplinary action.   

 
The V ice President of Academic and Student 
Services or his/her designee will determine if 
such allegations are founded.  If the material 
facts upon which the charges are based are not 
disputed, and the student does not request a 
Review Committee hearing, the V ice President 
of Academic and Student Services will assess 
the penalty appropriate to the charges.   
 
In cases where further action is warranted, the 
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following disciplinary actions may be taken:  
a. Deny or revoke admission 
b. V erbal or written warning.   
c. Requirement that the student meet with a 

professional counselor. 
d. Requirement that the student completes 

a special proMect which may be, but is not 
limited to, writing an essay, attending a 
special class or lecture. 

e. Disciplinary probation imposed for a 
definite period of time, which stipulates that 
future violations may result in disciplinary 
suspension. 

f. ,neligibility for election to a student office. 
g. 5emoval from an organi]ational office. 
h. Prohibition from representing the college in 

any special or honorary role. 
i. Withholding of official transcript or degree. 
M. 5estitution, whether monetary or performing 

specific duties. 

k. Denial or non-recognition of a degree. 
l. Suspension of rights and privileges, including 

participation in curricular, co-curricular, 
or e[tracurricular activities for a specified 
period of time. 

m. W ithdrawal from a course with a grade of 
“ W ”  or “ F”  grade. 

n. Failing or reduction of a grade on a test, 
a course, or other academic work and/or 
requiring the retaking of a test, a course, or 
other academic work and/or requiring the 
performance of additional academic work 
that is not required of other students in the 
course. 

o. L oss of or ineligibility for student grant, loan, 
or scholarship. 

p. E xpulsion from the college. 
q. Blocking a student from enrolling until a 

specified act is performed by the student. 
r. W arning Probation, a written reprimand 

indicating that further violations of regulations 
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will result in more severe disciplinary action. 
W arning probation may be imposed for any 
length of time up to one calendar year, and 
the student shall automatically be removed 
from probation when the imposed period 
expires. 

s. Suspension from the College: E xclusion 
from attending the College as a student for a 
definite period of time not to e[ceed one year.  

t. Dismissal: Termination of student status for 
not less than one year. The conditions of 
readmission, if any, will be stated in the order 
of dismissal.   

The V ice President of Academic and Student 
6ervices will prepare a written notification of the 
disciplinary actions to be taken by the college 
which will be delivered to the student by certified 
letter/return receipt requested. 

7 . Immediate Disciplinary Action:  The 
V ice President of Academic and Student 
Service, the President of the College, or his/
her designee may take immediate interim 
disciplinary action, including suspension, 
pending a hearing against a student for 
violation of a rule or regulation of the college.  
This should occur only when the continuing 
presence of the student poses a danger to 
persons or property or the individual presents 
a threat of disrupting the academic processes 
of the institution.  

In such cases, the V ice President of Academic 
and Student Services or his/her designee 
will, if possible, meet with the student prior to 
suspension and discuss the reasons for the 
interim suspension.   

Ineligibility for Refund: Students who are 
withdrawn by the College for disciplinary reasons 
are not eligible for a refund of tuition and fees. 
A student who is expelled for the College after 
the designated refund date forfeits all payments 
for tuition and fees incurred for the semester the 
incident occurred.    

Outstanding Financial Obligation: Immediate 
interim disciplinary action, including the blocking 
of re-enrollment and/or denying the release 
of official transcripts may be taken against 
any student who has outstanding financial 
obligations to the College.  The student has the 
right to immediately discuss re-enrollment and/
or denial of the release of official transcripts 
with the 2ffice of $dmissions and 5ecords 
who will refer the student to the appropriate 
&ollege official for a discussion of the reason or 
reasons for the block. Following this discussion, 
the student may request the case be reviewed 
pursuant to the normal disciplinary procedures.   
 
Student Disciplinary Hearings: In the cases in 
which the student disputes the facts upon which 
the charges are based or in those cases in which 
the student accepts the facts but disputes the 
disciplinary action taken, the student will have 
the opportunity to have the decision reviewed by 
a fair and impartial Review Committee

1) If the student wishes to have a hearing with 
the Review Committee, the student must, 
within three (3) class days of the time at 
which the certified letter was received by 
the student, submit to the V ice President of 
Academic and Student Services a written 
request for review. 

2 ) A representative of the V ice President of 
$cademic and 6tudent 6ervices 2ffice will be 
present during the hearings as a non-voting 
resource person. 

3) E xcept in those cases where immediate 
interim disciplinary action has been taken 
under authority of Immediate Disciplinary 
Action Section, the accused student will be 
given five (5) class days’ notification by the 
V ice President of Academic and Student 
Services of the date, time, and place for 
the hearing, and the names of the Review 
Committee members. 

4 ) U pon a hearing of the charges, the V ice 
President of Academic and Student Services 
has the responsibility of going forward with 
the evidence and the burden of proving 
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the charges by the greater weight of the 
credible evidence.  In no case will this person 
serve as the resource person of the Review 
Committee.  The hearing will be conducted in 
accordance with the following procedures:  
a. The student may challenge the impartiality 

of a member of the Review Committee at 
any time prior to the introduction of any 
evidence.  The validity of this challenge 
will be decided upon by the remainder of 
the Committee.  In the event any member 
of the 5eview &ommittee is disTualified, 
a new member will be appointed by the 
college President. 

b. E ach party will have the right to appear 
and present evidence in person.  E ach 
party has the right to be accompanied 
by counsel or advisor who may come 
from within or outside the College.  Such 
counsel or advisor must restrict his/her 
participation to advising the party, and 
he/she may not participate in the actual 
proceedings of the hearing.

c. The student may elect not to appear at a 
hearing;  however, it will still be held. 

d. The hearing will be closed to the public.
e. The Dean will open the meeting by 

advising the student of the Committee’ s 
procedures. 

f. The Dean will then review in the presence 
of the student and the V ice President 
of Academic and Student Services, the 
allegations that were the basis of the 
disciplinary action. 

f. The Dean will then review in the presence 
of the student and the V ice President 
of Academic and Student Services, the 
allegations that were the basis of the 
disciplinary action. 

g. The Dean will then call upon the V ice 
President of Academic and Student 
Services to be questioned by Committee 
members and the student. 

h. The Dean will then call upon the student 

to make a formal statement and to be 
questioned by members of the Committee. 

i. The Dean will then ask the V ice President 
of Academic and Student Services to 
introduce any relevant evidence. 

 In like manner, the dean will ask the student 
to introduce any relevant evidence. 

M. $fter reviewing all evidence, the dean will 
call for a concluding statement from the 
V ice President of Academic and Student 
Services and the student. 

k. The Committee will deliberate privately 
and reach a decision as to whether 
the student has violated standards of 
acceptable conduct as charged O R that 
the student has not violated standards of 
acceptable conduct as charged.  $ maMority 
vote will control.  ,f the &ommittee finds 
that the student has violated standards 
of acceptable conduct as charged, it will 
assess the disciplinary action taken.  The 
Committee’ s decision and any minority 
report will be stated in writing of rationale 
and provided to the affected student and 
appropriate college officials including the 
College President. 

l. The hearing will be recorded. If either party 
desires to appeal the finding, the recording 
will be transcribed and both parties will be 
furnished a copy of the transcript.

5) After assessing the disciplinary action 
taken, the Review Committee may uphold 
the previous action or amend the action in 
accordance with the following prescribed 
options: 
a. V erbal or written warning.   
b. Requirement that the student meet with a 

professional counselor. 
c. Requirement that the student completes 

a special proMect which may be, but is not 
limited to, writing an essay, attending a 
special class or lecture. 

d. Disciplinary probation imposed for a 
definite period of time, which stipulates that 
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future violations may result in disciplinary 
suspension. 

e. ,neligibility for election to a student office. 
f. 5emoval from an organi]ational office. 
g. Prohibition from representing the college 

in any special or honorary role. 
h. Withholding of official transcript or degree. 
i. Deny or revoke admission 
M. 5estitution, whether monetary or 

performing specific duties. 
k. Denial or non-recognition of a degree. 
l. Suspension of rights and privileges, 

including participation in curricular, co-
curricular, or extracurricular activities for a 
specified period of time. 

m. W ithdrawal from a course with a grade of 
“ W ”  or “ F”  grade. 

n. Failing or reduction of a grade on a test, 
a course, or other academic work and/or 
requiring the retaking of a test, a course, or 
other academic work and/or requiring the 
performance of additional academic work 
that is not required of other students in the 
course. 

o. L oss of or ineligibility for student grant, 
loan, or scholarship. 

p. E xpulsion from the college. 
q. Blocking a student from enrolling until a 

specified act is performed by the student.  

Review of the College President: The 
3resident of the &ollege may approve, reMect, 
or modify the decision of the V ice President of 
Academic and Student Services or the Review 
Committee or may require that the hearing be 
reopened for the presentation of additional 
evidence. 

Appeal:  The Review Committee’ s decision may 
be appealed to the President of the College.  
The appeal must be in writing and set forth the 
specific ground(s) for appeal and be filed with 

the President no later than seven (7 ) class days 
from the decision.  )ailure to file an appeal 
within the time provided, in writing, as above 
shall cause a loss of the right of appeal.  The 
3resident will be the final appellant review. 7he 
3resident may approve or reMect the decision.  
The decision will be reviewed upon the basis of 
the transcript of the hearing. Both parties may, 
at the discretion of the President of the College, 
submit oral or written arguments to support 
their positions.  In order for the appeal to be 
considered, all the necessary documentation 
is to be filed with the 3resident of the &ollege 
within seven (7 ) class days after the notice of 
appeal is given.  

Recording of Disciplinary Action:  The 
&ollege will maintain confidential records of all 
disciplinary actions.  The College may expunge 
these records within three (3) years after the 
student ceases to be enrolled.  
 
Suspended Student Restriction:  No student 
who has been suspended for disciplinary 
reasons from the College will be permitted 
on the campus of the College during the 
suspension period without the prior written 
approval of the V ice President of Academic and 
Student Services. 
 
Admission After Disciplinary Action:  To 
have admission reinstated, the student should 
submit a letter to the V ice President of Academic 
and 6tudent 6ervices, who will make the final 
decision on re-entry to the College  
 
Appeal Process for Revoked Admission 
W hen a student’ s admission is revoked, he/
she may invoke the appeal process. Students 
who have registered for class but not yet started 
classes will be administratively withdrawn, and 
an appropriate service indicator will be placed 
on the student’ s record which will prevent 
the student from registering for classes. If the 
student is already attending classes, the College 
will reserve the class enrollment until the appeal 
process is complete, but the individual will not 
be allowed to attend class during the appeal 
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process. The College will make every effort to 
expedite the appeals timeline.   
�. 7he student will receive a certified letter�return 

receipt requested from the Dean of Student 
Success and Academic Advancement or 
designee notifying the student of the revoked 
admission and outlining the appeal process. 

2 . The student may write a letter of appeal to 
the Dean of Student Success and Academic 
Advancement in which he/she (1) provides 
Mustification for consideration of admission�
reinstatement and (2 ) discloses the nature 
of the offense and/or conviction serving 
as the basis for DCC’ s action to revoke 
admission. If the student is a convicted sex 
offender, the letter should include a statement 
acknowledging his/her understanding that 
his/her identity and status as a convicted 
sex offender will be publiciz ed on the college 
campus in accordance with federal and state 
law if he/she is admitted or reinstated. 

The letter of appeal must be submitted to the 
Dean of Student Success and Academic 
Advancement within seven (7 ) business days 
of notification by the &ollege

�. $ panel of five (5) full-time faculty or 
administrators will review the information 
submitted and make a decision by a simple 
maMority vote within fourteen (��) business 
days of receiving the letter of appeal. The 
Dean of Student Success and Academic 
Advancement will serve as the convener of 
the panel and will be a member of the panel. 
3anel discussions will be confidential. 

4 . If the panel determines that the withdrawn 
student represents a threat or potential danger 
to the College and/or the revoked admission/
withdrawn enrollment is considered to be in 
the best interest of the College, the following 
apply:
a. the student’ s admission to the College will 

remain revoked 
b. the student will be administratively 

withdrawn from classes if classes have 
been held 

c. an enrolled student will receive a tuition 
refund. Tuition refunds will not be granted 
for students removed from the College for 
disciplinary reasons  

5.  The Dean of Student Success and Academic 
Advancement will inform the student by 
certified letter�return receipt reTuested of the 
decision of the appeals panel. The decision of 
the appeals panel shall be final.

DRUG ABUSE PREVENTION PROGRAM FOR 
STUDENTS AND EMPLOYEES 
The Student Services Department is responsible 
for the following:
1. Arrange an annual seminar on substance 

abuse for students, faculty and staff.
2 . Publish information in the student 

newsletter, DCC News, and in faculty and 
staff newsletters about substance abuse 
prevention and the availability of assistance. 

3. Partner with the mental health services in 
providing information about substance abuse 
prevention to students, faculty, and staff. 

4 . Be the on-campus source of assistance 
for students, faculty, and staff and will be 
responsible for referrals for assistance for 
any student or employee.. 

The College is committed to providing a 
drug-free environment for its employees and 
students.  It is a violation of college rules for 
students to manufacture, distribute, dispense, 
possess or use controlled substances while 
participating in college related activities, on 
or off campus.  Students who are using or 
dealing in drugs are subMect to disciplinary 
procedures.  Students who are convicted of drug 
related offenses are required to notify the V ice 
President of Academic and Student Services 
within five days of such conviction.  6tudents 
who are involved with drugs or who have drug-
related problems are encouraged to contact the 
Student Services Department for assistance in 
obtaining treatment. 
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STUDENT EMERGENCY 
PLANNING GUIDE

STUDENT EMERGENCY PLANNING GUIDE 
H ow am I supposed to respond when an on-
campus emergency occurs"  
Y our response to a campus emergency will be 
crucial to your safety and perhaps the safety of 
others. Follow the instructions below in case of 
an emergency. V ictims in emergency situations, 
witnesses to them, or someone discovering an 
emergency will need to immediately report as 
described in these guidelines.  

+ow will , know about a campus emergency"  
Some emergencies that occur on campus will 
not be widely announced. If the emergency 
does need to be announced, and it is not a 
fire alarm, you will usually be informed by 
announcements on the Àat screen monitors and 
speakers located throughout the buildings. If 
you have signed up for DCC Alert, you may also 
receive a text message or email with additional 
information. Y ou should take action based on 
the three categories shown below.  

What should , do in case of an emergency"  
Typically, there are three types of campus 
emergencies that require your immediate 
response:    
•   W eather-related emergency  

If you are informed of a weather emergency, 
use the following procedure:    
1.  Close all windows and blinds in the 

classroom;   
2 . Move to hallways or windowless rooms;   
3. Assist the handicapped or those needing 

help;   
4 . Do not use elevators;   
5. &lose doors to adMacent rooms�  
6 . Stay away from windows and outside 

doors;   

7 . Remain in the hallway until the all-clear 
has been given by Security or College 
authorities.    

•  E vacuation of a building or buildings  
 Should it be necessary to evacuate a 

classroom, building, or even the entire 
campus, students should adhere to the 
following procedure:    
1. Treat the evacuation alarm as if it is real;   
2 . Do not delay, exit the building immediately 

and close all doors as you leave;   
3. U se appropriate exits. Do not use 

elevators;   
4 . Assist the handicapped or those needing 

help;   
5. Go at least 50 yards from your building to 

the designated assembly point;   
6 . Remain with your group so that a 

headcount can be made;   
7 . Do not return to your building until 

instructed to do so by Security or College 
authorities.  

•   L ockdown of a building or buildings  
 ,f you are notified that your building or the 

campus is under lockdown, you should do 
the following:    
1. Students in a classroom should remain 

there. Students in hallways should seek 
shelter in the nearest classroom;

2 . Close and lock the classroom door;   
3. Close all windows and blinds in the 

classroom;   
4 . Turn off all lights;   
5. Crouch down in areas that are out of sight 

from doors and windows;   
6 . Remain quiet;  
7 . Stay in the room until the Police or Security 

give the all-clear.     
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H ow do I report emergencies that I may become 
involved in or witness"  
There are several key telephone numbers for 
your use to report an emergency that you are 
involved in or witness:   
1. First, always call the Danville Department of 

E mergency Services at 9 11 (cell phone) or 
9 -9 11 (campus phone);   

2 . Next, call Campus Security at 7 9 7 -8 533 (cell 
phone) or 8 533 (campus phone). E mergency 
Call Boxes, which contact Campus Security, 
are also located across the campus.      

 
W hat do I do if someone threatens me, I see 
someone with a weapon or , am attacked"  
DCC has a “ z ero tolerance”  policy for violence 
or threats of violence, weapons possession 
on College property or physical violence. 
Threats made against students either on or 
off campus will be addressed when reported. 
O nce reported, threats against another person 
or weapons possession on College property will 
be dealt with immediately and strongly. Finally, 
anyone who is physically attacked must report 
the attack immediately to the above authorities.  
 
W hat do I do if my situation isn’ t an emergency 
but is making me uncomfortable"  
Sometimes, incidents occur on campus that 
tend to make people uncomfortable but don’ t 
meet our normal definition of emergency. ,f you 
are concerned about threatening behavior or a 
disturbing situation and you don’ t believe that 
it is necessary to report the incident to 9 11 or 
Security, immediately report it to the Counseling 
2ffice at ���-����, your advisor, or a member 
of the faculty so that appropriate action can be 
taken by the College. Y ou may also use the 
online Threat Assessment submission form 
which can be found at on the DCC website 
at: https://danville.edu/threat-assessment-
violence-prevention-committee
 
Who provides &ampus 6ecurity services"  
L eonard Security Services provides security 
services for the College. L eonard Security 
officers wear uniforms that are clearly marked 
as 6ecurity and all officers wear name tags. 

7hese officers do not carry weapons. 'anville 
City Police and the Danville Department of 
E mergency Services provide support to the 
College for all emergencies.  
 
$re there 6ecurity cameras on campus"  
There are a number of security cameras on the 
campus. These cameras record events that 
can be reviewed later, if required. The cameras 
are not actively monitored and the information 
from them is only retained for a limited time. 
Information from these cameras may be 
reviewed by the College and shared with law 
enforcement and emergency services agencies.  
 
+ow do , find out when class schedules change 
due to weather emergencies"  
It is sometimes necessary to cancel, reschedule 
or change class schedules based on 
emergencies caused by weather or other causes 
that can occur. If so, students can learn of these 
changes by reviewing the College web site and 
monitoring local radio and television stations. 
Please check the following for opening status:  

DCC web site - www.danville.edu    
Radio stations –  W AK G, W BTM and W H L F

* Television stations –  W DBJ , W SL S, W SE T 
W FMY . Recorded Message –  (4 34 ) 7 9 7 -8 59 5


7elevision web sites ± www.wdbM�.com,
www.wsls.com, www.wset.com, 
www.wfmynews2 .com  

Social Media –  Facebook, Twitter and Instagram

E mail and text message –  Available through 
DCC Alert (sign up at danville.edu/DCCAlert) 
 
* All of these sources post the information as 
soon as they get it from the College. Please do 
not call them and ask if they have information. 

Phone lines need to be kept open and available 
so that these sources can be updated by the 
College as required. 
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THIS MONTH’S GOALS,
PROJECTS, IDEAS

SUNDAY MONDAY TUESDAY
    1 2 3 4 

 5 6 7 8 9 10 11 

 12 13 14 15 16 17 18 

 19 20 21 22 23 24 25 

 26 27 28 29 30 31

2020|JULY



www.danville.edu  •  57

WEDNESDAY THURSDAY FRIDAY SATURDAY
    1 2 3 4 

 5 6 7 8 9 10 11 

 12 13 14 15 16 17 18 

 19 20 21 22 23 24 25 

 26 27 28 29 30 31

INDEPENDENCE DAY



THIS MONTH’S GOALS,
PROJECTS, IDEAS

SUNDAY MONDAY TUESDAY
       1 

 2 3 4 5 6 7 8 

 9 10 11 12 13 14 15 

 16 17 18 19 20 21 22

 23 24 25 26 27 28 29

 30 31

2020|AUGUST

FINAL WEEK 
FOR FALL 2020 
REGISTRATION
AUGUST 17-21

FACULTY 
PLANNING AND 

PREPARATION DAYS
AUGUST 17-21

CLASSES BEGIN
SWAPS/DROPS ONLY

AUGUST 24-28



WEDNESDAY THURSDAY FRIDAY SATURDAY
       1 

 2 3 4 5 6 7 8 

 9 10 11 12 13 14 15 

 16 17 18 19 20 21 22

 23 24 25 26 27 28 29

 30 31

LAST DAY TO ADD 
NEW CLASSES

LAST DAY TO 
PAY TUITION
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

26

27

28

29

AUGUST 2020

JUL

JUL

JUL

JUL
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T H U R S D AY

F R I D AY

S AT U R D AY

30

31

1

AUGUST 2020

JUL

JUL
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

2

3

4

5

AUGUST 2020
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T H U R S D AY

F R I D AY

S AT U R D AY

6

7

8

AUGUST 2020
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

9

10

11

12

AUGUST 2020
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T H U R S D AY

F R I D AY

S AT U R D AY

13

14

15

AUGUST 2020
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

16

17

18

19

AUGUST 2020

FACULTY PLANNING AND PREPARATION DAYS - AUGUST 17-21
FINAL WEEK FOR FALL 2020 REGISTRATION - AUGUST 17-21
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T H U R S D AY

F R I D AY

S AT U R D AY

20

21

22

AUGUST 2020

LAST DAY TO ADD NEW CLASSES
LAST DAY TO PAY TUITION
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

23

24

25

26

AUGUST 2020

CLASSES BEGIN
SWAPS/DROPS ONLY - AUGUST 24-28
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T H U R S D AY

F R I D AY

S AT U R D AY

27

28

29

AUGUST 2020
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THIS MONTH’S GOALS,
PROJECTS, IDEAS

SUNDAY MONDAY TUESDAY
   1 2 3 4 5 

 6 7 8 9 10 11 12 

 13 14 15 16 17 18 19

 20 21 22 23 24 25 26

 27 28 29 30

2020|SEPTEMBER

NO CLASSES 
LABOR DAY

FIRST DAY OF 
AUTUMN

YOM KIPPUR JEWISH

TEACH CLUB
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WEDNESDAY THURSDAY FRIDAY SATURDAY
   1 2 3 4 5 

 6 7 8 9 10 11 12 

 13 14 15 16 17 18 19

 20 21 22 23 24 25 26

 27 28 29 30

LAST DAY TO 
WITHDRAW WITH 

FULL TUITION REFUND PATRIOT DAY

ROSH HASHANAH  
BEGINS

PTK REGULAR 
MEETING

PTK EXECUTIVE 
MEETING

PTK REGULAR 
MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

30

31

1

2

SEPTEMBER 2020
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T H U R S D AY

F R I D AY

S AT U R D AY

3

4

5

SEPTEMBER 2020

PTK REGULAR MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

6

7

8

9

SEPTEMBER 2020

LAST DAY TO WITHDRAW WITH FULL TUITION REFUND

LABOR DAY - NO CLASSES

TEACH CLUB
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T H U R S D AY

F R I D AY

S AT U R D AY

10

11

12

SEPTEMBER 2020

PATRIOT DAY

PTK EXECUTIVE MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

13

14

15

16

SEPTEMBER 2020



www.danville.edu  •  77

T H U R S D AY

F R I D AY

S AT U R D AY

17

18

19

SEPTEMBER 2020

ROSH HASHANAH BEGINS SEPT. 18-20

PTK REGULAR MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

20

21

22

23

SEPTEMBER 2020

FIRST DAY OF AUTUMN
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T H U R S D AY

F R I D AY

S AT U R D AY

24

25

26

SEPTEMBER 2020
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THIS MONTH’S GOALS,
PROJECTS, IDEAS

SUNDAY MONDAY TUESDAY

2020|OCTOBER

     1 2 3

 4 5 6 7 8 9 10

 11 12 13 14 15 16 17

 18 19 20 21 22 23 24

 25 26 27 28 29 30 31

COLUMBUS DAY

NO CLASSES - 
FACULTY 

PLANNING AND 
PREPARATION DAY

MID-TERM 
GRADES POSTED
OCTOBER 19-23

TEACH CLUB
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WEDNESDAY THURSDAY FRIDAY SATURDAY
     1 2 3

 4 5 6 7 8 9 10

 11 12 13 14 15 16 17

 18 19 20 21 22 23 24

 25 26 27 28 29 30 31

HALLOWEEN

PTK REGULAR 
MEETING

PTK EXECUTIVE 
MEETING

PTK REGULAR 
MEETING

TRUNK-OR-TREAT

PTK INDUCTION

LAST DAY TO 
WITHDRAW WITHOUT 

MITIGATING 
CIRCUMSTANCES
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

27

28

29

30

OCTOBER 2020

YOM KIPPUR JEWISH
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T H U R S D AY

F R I D AY

S AT U R D AY

1

2

3

OCTOBER 2020

PTK REGULAR MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

4

5

6

7

OCTOBER 2020
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T H U R S D AY

F R I D AY

S AT U R D AY

8

9

10

OCTOBER 2020

PTK EXECUTIVE MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

11

12

13

14

OCTOBER 2020

COLUMBUS DAY

TEACH CLUB
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T H U R S D AY

F R I D AY

S AT U R D AY

15

16

17

OCTOBER 2020

PTK REGULAR MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

18

19

20

21

OCTOBER 2020

NO CLASSES - FACULTY PLANNING AND PREPARATION DAY

MID-TERM GRADES POSTED - OCTOBER 19-23
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T H U R S D AY

F R I D AY

S AT U R D AY

22

23

24

OCTOBER 2020

PTK INDUCTION
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

25

26

27

28

OCTOBER 2020
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T H U R S D AY

F R I D AY

S AT U R D AY

29

30

31

OCTOBER 2020

LAST DAY TO WITHDRAW WITHOUT MITIGATING 
CIRCUMSTANCES -“W” GRADE ISSUED

HALLOWEEN

TRUNK-OR-TREAT
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THIS MONTH’S GOALS,
PROJECTS, IDEAS

SUNDAY MONDAY TUESDAY
 1 2 3 4 5 6 7

 8 9 10 11 12 13 14

 15 16 17 18 19 20 21

 22 23 24 25 26 27 28

 29 30

2020|NOVEMBER

DAYLIGHT SAVINGS
TIME ENDS

ADVISING BY 
APPT. & REGISTRATION 
FOR SPRING SEMESTER

NOV. 2-DEC. 11 ELECTION DAY

TEACH CLUB
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WEDNESDAY THURSDAY FRIDAY SATURDAY
 1 2 3 4 5 6 7

 8 9 10 11 12 13 14

 15 16 17 18 19 20 21

 22 23 24 25 26 27 28

 29 30

INSTITUTIONAL 
EFFECTIVENESS DAY

NO CLASSES - 
FACULTY RESEARCH 

DAY - COLLEGE 
CLOSES AT 12 NOON

VETERAN’S DAY

NO CLASSES 
THANKSGIVING DAY

PTK REGULAR 
MEETING

PTK EXECUTIVE 
MEETING

PTK REGULAR 
MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

1

2

3

4

NOVEMBER 2020

DAYLIGHT SAVINGS TIME ENDS

ELECTION DAY

ADVISING BY APPT. & REGISTRATION 
FOR SPRING SEMESTER - NOV. 2-DEC. 11
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T H U R S D AY

F R I D AY

S AT U R D AY

5

6

7

NOVEMBER 2020

INSTITUTIONAL EFFECTIVENESS DAY

PTK REGULAR MEETING



96  •  Danville Community College

S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

8

9

10

11

NOVEMBER 2020

VETERAN’S DAY

TEACH CLUB
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T H U R S D AY

F R I D AY

S AT U R D AY

12

13

14

NOVEMBER 2020

PTK EXECUTIVE MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

15

16

17

18

NOVEMBER 2020
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T H U R S D AY

F R I D AY

S AT U R D AY

19

20

21

NOVEMBER 2020

PTK REGULAR MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

22

23

24

25

NOVEMBER 2020

NO CLASSES - FACULTY RESEARCH DAY 
COLLEGE CLOSES AT 12 NOON
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T H U R S D AY

F R I D AY

S AT U R D AY

26

27

28

NOVEMBER 2020

THANKSGIVING DAY
NO CLASSES - NOVEMBER 26-27
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THIS MONTH’S GOALS,
PROJECTS, IDEAS

SUNDAY MONDAY TUESDAY
   1 2 3 4 5

 6 7 8 9 10 11 12

 13 14 15 16 17 18 19

 20 21 22 23 24 25 26

 27 28 29 30 31

2020|DECEMBER

FIRST DAY 
OF WINTER

FINAL EXAMS
DEC 14--18

FACULTY 
PLANNING AND 

PREPARATION DAYS
DEC 21-23

TEACH CLUB
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WEDNESDAY THURSDAY FRIDAY SATURDAY
   1 2 3 4 5

 6 7 8 9 10 11 12

 13 14 15 16 17 18 19

 20 21 22 23 24 25 26

 27 28 29 30 31

FALL GRADUATION 
APPLICATION 

DEADLINE

CLASSES END

CHRISTMAS

HANUKKAH BEGINS

COLLEGE CLOSED
DEC 24-31 KWANZAA

NEW YEAR’S EVE

PTK REGULAR 
MEETING

LPN PINNING 
CEREMONY
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

29

30

1

2

DECEMBER 2020
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T H U R S D AY

F R I D AY

S AT U R D AY

3

4

5

DECEMBER 2020

FALL GRADUATION APPLICATION DEADLINE

PTK REGULAR MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

6

7

8

9

DECEMBER 2020

TEACH CLUB
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T H U R S D AY

F R I D AY

S AT U R D AY

10

11

12

DECEMBER 2020

CLASSES END

FIRST DAY OF HANUKKAH DEC. 10-18
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

13

14

15

16

DECEMBER 2020

FINAL EXAMS - DECEMBER 14-18
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T H U R S D AY

F R I D AY

S AT U R D AY

17

18

19

DECEMBER 2020

LPN PINNING CEREMONY
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

20

21

22

23

DECEMBER 2020

FIRST DAY OF WINTER
FACULTY PLANNING AND PREPARATION DAYS - DECEMBER 21-23
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T H U R S D AY

F R I D AY

S AT U R D AY

24

25

26

DECEMBER 2020

CHRISTMAS

COLLEGE CLOSED DECEMBER 24-31

KWANZAA



112  •  Danville Community College

THIS MONTH’S GOALS,
PROJECTS, IDEAS

SUNDAY MONDAY TUESDAY
      1 2

 3 4 5 6 7 8 9

 10 11 12 13 14 15 16

 17 18 19 20 21 22 23

 24  25 26 27 28 29 30

 31

2021|JANUARY

CLASSES BEGIN

NO CLASSES 
MARTIN LUTHER 
KING JR. DAY

FINAL WEEK FOR 
SPRING REGISTRATION
FACULTY PLANNING 
AND PREPARATION

ADVISING BY 
APPT. & REGISTRATION 
FOR SPRING SEMESTER

JAN. 4-8

SWAPS/DROPS ONLY
JAN. 11-15

TEACH CLUB
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WEDNESDAY THURSDAY FRIDAY SATURDAY
      1 2

 3 4 5 6 7 8 9

 10 11 12 13 14 15 16

 17 18 19 20 21 22 23

 24  25 26 27 28 29 30

 31

LAST DAY TO ADD 
NEW CLASSES

LAST DAY TO 
WITHDRAW WITH 

FULL TUITION REFUND

COLLEGE CLOSED 
NEW YEAR’S DAY

ORTHODOX 
CHRISTMAS

LAST DAY TO 
PAY TUITION

PTK EXECUTIVE 
MEETING

PTK REGULAR 
MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

27

28

29

30

JANUARY 2021
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T H U R S D AY

F R I D AY

S AT U R D AY

31

1

2

JANUARY 2021

NEW YEAR’S DAY - COLLEGE CLOSED

NEW YEAR’S EVE
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

3

4

5

6

JANUARY 2021

LAST DAY TO ADD NEW CLASSES
LAST DAY TO PAY TUITION

ADVISING BY APPT. & REGISTRATION FOR SPRING SEMESTER 
FINAL WEEK FOR SPRING 2021 REGISTRATION
AND FACULTY PLANNING & PREPARATION DAYS
JANUARY 4-8
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T H U R S D AY

F R I D AY

S AT U R D AY

7

8

9

JANUARY 2021

ORTHODOX CHRISTMAS
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

10

11

12

13

JANUARY 2021

TEACH CLUB

CLASSES BEGIN
SWAPS/DROPS ONLY JAN. 11-15
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T H U R S D AY

F R I D AY

S AT U R D AY

14

15

16

JANUARY 2021

PTK EXECUTIVE MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

17

18

19

20

JANUARY 2021

MARTIN LUTHER KING JR.’S BIRTHDAY - NO CLASSES
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T H U R S D AY

F R I D AY

S AT U R D AY

21

22

23

JANUARY 2021

PTK REGULAR MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

24

25

26

27

JANUARY 2021

LAST DAY TO WITHDRAW WITH FULL TUITION REFUND
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T H U R S D AY

F R I D AY

S AT U R D AY

28

29

30

JANUARY 2021
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THIS MONTH’S GOALS,
PROJECTS, IDEAS

SUNDAY MONDAY TUESDAY
  1 2 3 4 5 6

 7 8 9 10 11 12 13

 14 15 16 17 18 19 20

 21 22 23 24 25 26 27

 28

2021|FEBRUARY

GROUNDHOG DAY

VALENTINE’S DAY MARDI GRAS

TEACH CLUB
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WEDNESDAY THURSDAY FRIDAY SATURDAY
  1 2 3 4 5 6

 7 8 9 10 11 12 13

 14 15 16 17 18 19 20

 21 22 23 24 25 26 27

 28

SPRING & SUMMER 
GRADUATION 
APPLICATION 

DEADLINE

PTK REGULAR 
MEETING

PTK EXECUTIVE 
MEETING

PTK REGULAR 
MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

31

1

2

3

FEBRUARY 2021

GROUNDHOG DAY
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T H U R S D AY

F R I D AY

S AT U R D AY

4

5

6

FEBRUARY 2021

PTK REGULAR MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

7

8

9

10

FEBRUARY 2021

TEACH CLUB
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T H U R S D AY

F R I D AY

S AT U R D AY

11

12

13

FEBRUARY 2021

PTK EXECUTIVE MEETING



130  •  Danville Community College

S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

14

15

16

17

FEBRUARY 2021

VALENTINE’S DAY

MARDI GRAS
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T H U R S D AY

F R I D AY

S AT U R D AY

18

19

20

FEBRUARY 2021

SPRING GRADUATION APPLICATION DEADLINE

PTK REGULAR MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

21

22

23

24

FEBRUARY 2021
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T H U R S D AY

F R I D AY

S AT U R D AY

25

26

27

FEBRUARY 2021
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THIS MONTH’S GOALS,
PROJECTS, IDEAS

SUNDAY MONDAY TUESDAY
  1 2 3 4 5 6

 7 8 9 10 11 12 13

 14 15 16 17 18 19 20

 21 22 23 24 25 26 27

 28 29 30 31

2021|MARCH

SPRING BREAK 
BEGINS

NO CLASSES
MARCH 8-12 TEACH CLUB

DAYLIGHT SAVINGS 
TIME BEGINS
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WEDNESDAY THURSDAY FRIDAY SATURDAY
  1 2 3 4 5 6

 7 8 9 10 11 12 13

 14 15 16 17 18 19 20

 21 22 23 24 25 26 27

 28 29 30 31

LAST DAY TO 
WITHDRAW WITHOUT 

MITIGATING 
CIRCUMSTANCES

FIRST DAY OF SPRING

MID-TERM 
GRADES POSTED
MARCH 19; 22-25

PTK REGULAR 
MEETING

PTK REGULAR 
MEETING PTK INDUCTION

PASSOVER BEGINS
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

28

1

2

3

MARCH 2021
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T H U R S D AY

F R I D AY

S AT U R D AY

4

5

6

MARCH 2021

PTK REGULAR MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

7

8

9

10

MARCH 2021

SPRING BREAK BEGINS  NO CLASSES MARCH 8-12

TEACH CLUB
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T H U R S D AY

F R I D AY

S AT U R D AY

11

12

13

MARCH 2021
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

14

15

16

17

MARCH 2021

DAYLIGHT SAVINGS TIME BEGINS
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T H U R S D AY

F R I D AY

S AT U R D AY

18

19

20

MARCH 2021

FIRST DAY OF SPRING

PTK REGULAR MEETING

PTK INDUCTION
MID-TERM GRADES POSTED MARCH 19; 22-25
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

21

22

23

24

MARCH 2021
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T H U R S D AY

F R I D AY

S AT U R D AY

25

26

27

MARCH 2021

LAST DAY TO WITHDRAW WITHOUT MITIGATING 
CIRCUMSTANCES -“W” GRADE ISSUED

PASSOVER BEGINS - MARCH 27-APRIL 4
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THIS MONTH’S GOALS,
PROJECTS, IDEAS

SUNDAY MONDAY TUESDAY
     1 2 3

 4 5 6 7 8 9 10

 11 12 13 14 15 16 17

 18 19 20 21 22 23 24

 25 26 27 28 29 30

2021|APRIL

EASTER

BEGINNING OF 
RAMADAN TEACH CLUB

WEEK OF THE 
YOUNG CHILD

APRIL 12-16
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WEDNESDAY THURSDAY FRIDAY SATURDAY
     1 2 3

 4 5 6 7 8 9 10

 11 12 13 14 15 16 17

 18 19 20 21 22 23 24

 25 26 27 28 29 30

INSTITUTIONAL 
EFFECTIVENESS DAY

APRIL FOOL’S DAY GOOD FRIDAY

ORTHODOX 
GOOD FRIDAY

ADVISING BY APPT. 
& REGISTRATION
SUMMER SESSION
& FALL SESSION
STARTS APRIL 1
PTK REGULAR 

MEETING

PTK EXECUTIVE 
MEETING

PTK REGULAR 
MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

28

29

30

31

APRIL 2021
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T H U R S D AY

F R I D AY

S AT U R D AY

1

2

3

APRIL 2021

ADVISING BY APPOINTMENT FOR FULL & FIRST SUMMER - 
UNTIL FALL OR SEMESTER CLASSES BEGIN

REGISTRATION AND PAYMENT OF TUITION FOR 
   FULL & FIRST SUMMER SESSION - APRIL 1 - MAY 21

APRIL FOOL’S DAY

PTK REGULAR MEETING

GOOD FRIDAY
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

4

5

6

7

APRIL 2021

EASTER
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T H U R S D AY

F R I D AY

S AT U R D AY

8

9

10

APRIL 2021

PTK EXECUTIVE MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

11

12

13

14

APRIL 2021

TEACH CLUB

WEEK OF THE YOUNG CHILD APRIL 12-16
BEGINNING OF RAMADAN

INSTITUTIONAL EFFECTIVENESS DAY
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T H U R S D AY

F R I D AY

S AT U R D AY

15

16

17

APRIL 2021

PTK REGULAR MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

18

19

20

21

APRIL 2021
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T H U R S D AY

F R I D AY

S AT U R D AY

22

23

24

APRIL 2021



154  •  Danville Community College

S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

25

26

27

28

APRIL 2021
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T H U R S D AY

F R I D AY

S AT U R D AY

29

30

1

APRIL 2021

ORTHODOX GOOD FRIDAY



THIS MONTH’S GOALS,
PROJECTS, IDEAS

SUNDAY MONDAY TUESDAY
       1 

 2 3 4 5 6 7 8 

 9 10 11 12 13 14 15 

 16 17 18 19 20 21 22

 23 24 25 26 27 28 29

 30 31

2021|MAY

CLASSES END

FIRST & FULL SESSION 
CLASSES BEGIN

MOTHER’S DAY

NO CLASSES 
MEMORIAL DAY

EXAMS
MAY 4-7; 10

FACULTY 
PLANNING AND 

PREPARATION DAYS
MAY 11-14

FINAL WEEK FOR 
REGISTRATION

MAY 17-21

SWAPS/DROPS ONLY
FULL & FIRST SESSION

MAY 24-26

ORTHODOX EASTER



WEDNESDAY THURSDAY FRIDAY SATURDAY
       1 

 2 3 4 5 6 7 8 

 9 10 11 12 13 14 15 

 16 17 18 19 20 21 22

 23 24 25 26 27 28 29

 30 31

LAST DAY TO 
ADD CLASSES

CINCO DE MAYO

LAST DAY TO 
REGISTER & PAY 

TUITION FOR 
FIRST & FULL 

SUMMER SESSION

LAST DAY TO 
WITHDRAW WITH FULL 

TUITION REFUND
FIRST SESSION

GRADUATION

PTK REGULAR 
MEETING

RN PINNING 
CEREMONY

NATIONAL DAY 
OF PRAYER
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

2

3

4

5

MAY 2021

CLASSES END

EXAMS - MAY 4-7; 10

ORTHODOX EASTER

CINCO DE MAYO
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T H U R S D AY

F R I D AY

S AT U R D AY

6

7

8

MAY 2021

NATIONAL DAY OF PRAYER
PTK REGULAR MEETING
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

9

10

11

12

MAY 2021

MOTHER’S DAY

FACULTY PLANNING AND PREPARATION DAYS - MAY 11-14
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T H U R S D AY

F R I D AY

S AT U R D AY

13

14

15

MAY 2021

GRADUATION

RN PINNING CEREMONY
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

16

17

18

19

MAY 2021

FINAL WEEK FOR REGISTRATION - FULL & FIRST SESSION - MAY 17-21
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T H U R S D AY

F R I D AY

S AT U R D AY

20

21

22

MAY 2021

LAST DAY TO ADD CLASSES - FULL & FIRST SESSION
LAST DAY TO REGISTER & PAY TUITION - FULL & FIRST SESSION
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S U N D AY

M O N D AY

T U E S D AY

W E D N E S D AY

23

24

25

26

MAY 2021

CLASSES BEGIN - FULL & FIRST SESSION
SWAPS/DROPS ONLY - MAY 24-26 - FULL & FIRST SESSION
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T H U R S D AY

F R I D AY

S AT U R D AY

27

28

29

MAY 2021

LAST DAY TO WITHDRAW WITH FULL TUITION REFUND
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THIS MONTH’S GOALS,
PROJECTS, IDEAS

SUNDAY MONDAY TUESDAY
   1 2 3 4 5

 6 7 8 9 10 11 12

 13 14 15 16 17 18 19

 20 21 22 23   24 25 26

 27 28 29 30 31

2021|JUNE

LAST DAY TO 
WITHDRAW WITHOUT 

MITIGATING 
CIRCUMSTANCES
FIRST SESSION

SECOND SESSION 
CLASSES BEGIN

FIRST DAY 
OF SUMMERFATHER’S DAY

FINAL WEEK FOR 
REGISTRATION

SECOND SESSION
JUNE 22-25; 28

SECOND SESSION 
SWAPS/DROPS ONLY

JUNE 29-30LAST DAY TO REGISTER 
& PAY TUITION FOR 
SUMMER SESSION

LAST DAY TO 
ADD CLASSES

SECOND SESSION

FIRST SESSION 
CLASSES END
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WEDNESDAY THURSDAY FRIDAY SATURDAY
   1 2 3 4 5

 6 7 8 9 10 11 12

 13 14 15 16 17 18 19

 20 21 22 23   24 25 26

 27 28 29 30 31

LAST DAY TO 
WITHDRAW WITH 

FULL TUITION REFUND
FULL SESSION
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Danville Community College provides its website, catalog, handbooks, and any other printed materials or 
electronic media for your general guidance.  The college does not guarantee that the information contained 
within them, including, but not limited to, the contents of any page that resides under the DNS registrations 
of www.danville.edu is up-to-date, complete and accurate, and individuals assume any risks associated with 
relying upon such information without checking other credible sources, such as a student’ s academic advisor.  
In addition, a student’ s or prospective student’ s reliance upon information contained within these sources, or 
individual program catalogs or handbooks, when making academic decisions does not constitute, and should 
not be construed as, a contract with the college.  Further, the college reserves the right to make changes to any 
provision or requirement within these sources, as well as changes to any curriculum or program, whether during 
a student’ s enrollment or otherwise.

L inks or references to other materials and websites provided in the above-referenced sources are also for 
information purposes only and do not constitute the college’ s endorsement of products or services referenced.

DCC Consumer Information
For general institutional information, health and safety information, student outcomes, student 
fi nancial assistance information, vaccination policy, and more consumer information, visit danville.
edu/consumer-information.





Visit danville.edu/news for the latest campus information.

A Legacy of Excellence
Congratulations on your decision 
to attend Danville Community 
College! At DCC, we value 
academic excellence and student 
success over all else, which 
means you and your educational 
objectives are in good hands! Our 
campus features state-of-the-art 
technology from instructional 
tools to hands-on training with 
equipment and amenities you 
would expect to find in any 
modern workplace.

That’s because we are invested 
in your success!




