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CATALOG  DESCRIPTION:

Presents history of printing, job safety, and career opportunities.  Evaluates various printing processes including letterpress, offset, gravure, heat transfer, flexographic, and screen printing.

RELATIONSHIP  OF  THE  COURSE  TO  CURRICULA  OBJECTIVES:

The student will demonstrate a knowledge of the various processes of the printing including bindery techniques and basic safety concerns in the field of printing. 

REQUIRED  BACKGROUND:  Student should have basic computer usage skills to use Email and browse the internet to complete assignments.
	COURSE  CONTENT - The following topics will be studied:
· Overview of Graphic Communications 

· Graphic communications careers 

· Safety and health 

· Relief printing process
· Flexographic printing process
· Gravure printing process
· Substrates and ink 

· Lithographic printing process 

· Screen printing process
· Finishing and binding operations

LEARNER  OUTCOMES - The student will demonstrate technical knowledge through written and/or lab projects of the following topics:
· Overview of Graphic Communications 

· Graphic communications careers 

· Safety and health 

· Relief printing process
· Flexographic printing process
· Gravure printing process
· Substrates and ink 

· Lithographic printing process 

· Screen printing process
· Finishing and binding operations
EVALUATION:
Attendance is required for all lectures and lab sessions.  Excessive absences or tardiness will result in poor performance in completing projects and will result in a loss of points toward the student's final grade. 
   
Course Grade Procedures:  
The point value of each assignment and/or project is 3.3 points, a total of 30 meetings (includes exam), for 99.9 possible points. A reduction in points will occur for incomplete or incorrect answers.
There is NO make-up of missed assignments/tests/projects.  No late assignments/test/projects will be accepted. Remember, a student may miss three class meetings (1 ½ weeks of class) for a reduction of 9.9 points which still equates to an “A” grade.
Grading Scale:
A = 99.9-90
B = 89-80
C = 79-70
D = 69-60
F = Below 60
OFFICE  HOURS:   Mondays from 8-8:30 am, 10:50 am -1 pm and 2:50 – 3:30 pm; Tuesdays from 8-8:30 am, 10:50 - 12 noon and 2:40-3:30 pm;  Wednesdays from 10:50 am -12:00 noon and 3:30 – 4:00 pm; Thursdays from 10:50 - 12 noon and 1:50 -2:30 pm; Fridays from 12:30 – 1:00 pm.  If these times are not convenient for you, just contact me and I will work with you to fit your schedule.



THE  FOLLOWING  GENERAL  EDUCATION  OBJECTIVES  WILL  BE  ADDRESSED  IN THIS  COURSE.   STUDENTS  WILL: 

· Read critically, write in an organized manner, listen objectively, and speak effectively. 

· Recognize the need for lifelong learning. 

· Demonstrate skills to locate and utilize problems, analyze alternate solutions, and make decisions. 

· Develop critical thinking skills including analysis, evaluation, synthesis, and reflection. 

· Demonstrate the ability to function in an independent, self-directed manner. 

· Recognize effective interpersonal skills. 

· Utilize mathematical procedures for effective performance on the job and society. 

· Be able to use appropriate computer technology. 

· Develop a historical consciousness and a global perspective. 

· Know and understand the major developments in science and technology, in relationship to their field of study, and will evaluate their impact on contemporary society and on the environment.  
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Instructor:  Sheila Wright 
Charles Hawkins E&IT Building, office #10
(434) 797-8433             Email:  swright@dcc.vccs.edu
REQUIRED  TEXTBOOK:  Graphic Communications:  The Printed Image by Z.A. "Zeke" Prust  (latest edition: 2010)
OFFICE  HOURS:   Mondays from 8-8:30 am, 10:50 am -1 pm and 2:50 – 3:30 pm; Tuesdays from 8-8:30 am, 10:50 - 12 noon and 2:40-3:30 pm;  Wednesdays from 10:50 am -12:00 noon and 3:30 – 4:00 pm; Thursdays from 10:50 - 12 noon and 1:50 -2:30 pm; Fridays from 12:30 – 1:00 pm.  If these times are not convenient for you, just contact me and I will work with you to fit your schedule.
	EVALUATION:
Attendance is required for all lectures and lab sessions.  Excessive absences or tardiness will result in poor performance in completing projects and will result in a loss of points toward the student's final grade. 
   
Course Grade Procedures:  
The point value of each assignment and/or project is 3.3 points, a total of 30 meetings (includes exam), for 99.9 possible points. A reduction in points will occur for incomplete or incorrect answers.

There is NO make-up of missed assignments/tests/projects.  No late assignments/test/projects will be accepted. Remember, a student may miss three class meetings (1 ½ weeks of class) for a reduction of 9.9 points which still equates to an “A” grade.
Grading Scale:
A = 99.9-90;  B = 89-80;  C = 79-70;  D = 69-60;  F = Below 60


 
STUDENT  EMAIL:  For assistance on how to use your student Email, guidelines are provided in the back of your Student Handbook / Planner or call the helpdesk at 434-797-8563.  For “Help Center” or a video overview, link to http://www.google.com/support/a/email.vccs.edu/bin/topic.py?topic=10100&hl=en&labs=1
DANVILLE  COMMUNITY  COLLEGE  ATTENDANCE  POLICY:

It is the philosophy of Danville Community College that student and faculty interactions are critical to the learning process.  Class attendance enhances this process.  Regular attendance is thus expected of students.  Students missing twenty-five percent (25%) or more of the total time allocated for classes and/or labs may be administratively withdrawn prior to the completion of 60% of the class and/or labs will be issued a grade of “W.”  After that point, students who are administratively withdrawn will be issued a grade of “F.”

Students who are receiving financial aid, please note:

Continuous Alert

If a faculty member submits a continuous alert for a student because of poor attendance, disbursement of financial aid proceeds by check will be blocked until each faculty member submitting such an alert has given Admissions permission to remove the alert.  In addition to blocking the check request, a continuous alert blocks enrollment for future semesters until the block is removed.

No Shows

If a student never attends a class or only attends one time before the refund deadline, the student will be considered a “no show” and withdrawn from the class.  Faculty will report “no shows” to the division office by the refund deadline for all classes they teach.

STUDENTS  WITH  SPECIAL  NEEDS:

If you are a students with special medical needs, please inform me as to how I can best assist you.  All information will be considered confidential.

ADA  SERVICES:  Danville Community College is committed to meeting the needs of all students and providing access for persons with disabilities.  Reasonable accommodations are available to those students with diagnosed disabilities.  Students with diagnosed disabilities wishing to receive specific accommodations must be registered with the Disability Services.  For more information, please contact Laura Daniel, Counselor and ADA Coordinator, at 797-8572 or ldaniel@dcc.vccs.edu. 
DCC offers free tutoring to all students.  If you experience any difficulty with this course, please immediately contact the Tutoring Center (797.6432) located in the Learning Assistance Center for help in scheduling your tutoring sessions.  To get the greatest benefit from tutoring, you should go as soon as you start experiencing difficulty and go on a regular basis.  DCC Tutoring Center: http://www.dcc.vccs.edu/lrc/tutoring/tutoringcenter.htm
DCC Honor Code:   I promise that I have neither given nor received unauthorized help on this work, nor am I aware of any violation of the Honor Code.
Plagiarism and Academic Dishonesy

Students will be expected to maintain complete honesty and integrity in their academic work in this class. Acts of academic dishonesty, such as cheating, plagiarism, or inappropriately using the work of others to satisfy course requirements, will not be tolerated.  Students who maintain their enrollment in this class agree that such acts will be managed at the discretion of the instructor according to the severity of the infraction.

Academic dishonesty includes collaborating with other students on take-home examinations or other non-collaborative assignment, presenting the work of others as your own, failing to document adequately on research from printed materials or internet sources, and cheating on tests.  Disciplinary action will be pursued for all acts of academic dishonesty and may result in the failure of affected assignments, and or this class, as determined by the instructor.   
Copyright Policy

For info on responsible use of intelligent property of other, go to http://www.dcc.vccs.edu/LRC/LRCcopyright.htm  Review the information on this link before you complete any assignments for this class.

Additional contact information:

· Counseling   434-797-8467

· Learning Assistance Center   434-797-8404

· Financial Aid   434-797-8567

· Library and information resources   434-797-8555

Link to above offices at http://www.dcc.vccs.edu/studentServices/studentdevelopment.htm
· Bookstore   434-797-8426

Link at http://dccbookstore.dcc.vccs.edu/home.aspx
